EPA Region § Record

R

}

3
May 1996 Submission N

1. March 11, 1996 PCB Management Survey by Jenny Lang. This includes a 1996
Transformer and light ballast disposal to Aptus Co.

2. Real Estate documents obtained from the City of Otsego describing Menasha's
Otsego property.

3. A letter from Jenny Lang listing properties owned or rented by Menasha, Otsego.
4. Real Estate documents provided by Glen Holcombe including deeds to Menasha
properties.

5. Menasha's document retention policy.
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PAPERBOARD DiVISION

LTV MENASHA COBPORATION
TO: Keith Kling C. Dave Merkel
. Pete DeRossi
FROM: Jenny Lang / ubz/'
L
DATE: March 11, 1996 :

SUBJECT:  Transformer - PCB Management Summary

e Currently, there are 41 operational transformers on-site at the Otsego Mill (see attachment #1).

e General Electric has provided written guarantees regarding 25 transformers currently on-site and in use
at the Otsego Mill (see attachment #2). General Electric guarantees the transformers did not contain
PCBs (Polychlorinated Biphenyl) at the time of manufacture. In addition, according to Robert
Gulbranson, Engineer, Menasha Corporation, none of the transformers (post-installation) have been

. serviced in a fashion requiring the interior of the transformer to be handled. Thus, 25 operational
transformers at the Otsego Mill do not contain PCBs. The 25 General Electric transformers are
identified in attachment #1 as “GE Guarantee™.

¢ Dynex Industries collected oil samples from 12 operational transformers on-site at the Otsego Mill. Test
results indicate all samples contain < 12 ppm PCBs (see attachment #3). According to the EPA and 40
CFR part 761, these (12) operational transformers are “non-PCB” transformers (contains less than
50 ppm PCBs).

o The remaining 4 operational transformers on-site at the Otsego Mill are to be tested for PCBs by
Dynex Industries no later than July 1, 1996. These transformers must be de-energized in order to
collect samples. Upon receipt of these results (after July 1, 1996) labels will be made (see attachment
#4).

e Dynex Industries has provided a copy of their job procedures as well as their credentials (see attachment
#5).

e There were 6 non-operational transformers on-site at the Mill. Aptus properly disposed of transformer
#GE 8685575 (see attachment #6). The 5 remaining, non-PCB transformers (see attachment #6) have
been drained and the shells recycled. The oil was tested for the presence of PCBs by Chemical Waste
Management prior to being recycled by Diamond Oil.
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Transformer Serial #

Manufacturer

Location

PCB Status

M 123056A
M 1230568
M123057
M 123056C
M 1230560
M 166993
R277165B
R277165A
M163435A
M163435B
M123059
R274490A
3972875
3973618
M123055
R277639
M1257878B
M125787A
R277640A
M123058
H881099
G-854179
H886006
B973446
R274082
364 8423
364 8424
364 8427
RGJ0404
PFA 2167-0101
25236+1
25236-~2
25236-3
73AL 890
T4AA14942
7T4AA14944
M162764A
R273184B
R273184A
R273167A
R2776408B

General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
General Electric
Allis Chalmers
Allis Chalmers
Allis Chaimers
Square D
General Electric
Pennsylvania
Pennsylvania
Pennsylvania
Westinghouse
Westinghouse
Westinghouse
General Electric
General Electric
General Electric
General Electric
General Electric

SS I-A, Puiping Sys.
SS I-B, Pulping Sys.
SS |, Chipyard

SS IV-A, #1 P.M.

SS IV-B, #1 P.M.
SuB #1, #1 P.M.
SUB #4A, #2 P.M.
SUB #4B, Pulpmill
SUB #6A, 2nd Fiber
SUB #68B, 2nd Fiber
SUB #7, Power Plant
SUB #10, Aerators
SUB #13, CTS Bldg.
SUB #13, CTS Bldg.
SUB #15A, #1 P.M.
SUB #158B, #1 P.M.
SUB #16A, #1 P.M.
SUB #16A, #1 P.M.
SUB #168B, #1 P.M.
SUB #18, Brwn. Stock
SS I, Power House
SUB #5, Digester
SUB #9, SLI

SUB #13, CTS Bldg.
SUB #16C, #1 P.M.
SUB #11, W Dumper
SUB #11, W Dumper
SUB #11, W Dumper
SUB #17, Tank Farm
SUB #3, Offices
SUB #12, Reclaim
SUB #12, Reclaim
SUB #12, Reclaim
SUB #14, E Dumper
SUB #14, E Dumper
SUB #14, E Dumper
CG-1 (Main Sub.)
CG-2

CG-3

CG-4

SUB #16B, #1 P.M

GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
<2 ppm

12 ppm

6 ppm

July 1, 1996
<2 ppm

3 ppm

<2 ppm

<2 ppm

<2 ppm

<2 ppm

July 1, 1996
July 1, 1996
July 1, 1996
<2ppm

<2 ppm
<2ppm

GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee
GE Guarantee

GE Guarantee
Refer to attachment #2.

X< ppm

Test results provided by Dynes Industries, Inc. All samples collected October 18, 1995 (see

attachment #3)

July 1, 1996

Transformers must be de-energized in order to collect samples. Current plan for sampling - July

1, 1996

DOCUMENT REVISED - APRIL 24, 1996

MENO03089
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August 23, 1885

Mr. David Morgan

General Electric Corporation
1223 Fairgrove Church Road

Internal Box #27

Hickory, NC 28603

Dear David:

Kettl, B. K e

TAYAY MENASHA CORPORATION

According to our records, Menasha Corporation (Paperboard Division, Otsego Miil)
purchased 27 transformers manufactured by General Electric. The serial numbers for

the transformers are as follows:

1. M 123086A
2. M 1230568
3. M123057
-4, HBB1099
5. M 123056C
6. M123056D°
7. M156%g3
8. R277165B
9. R277165A
+10.  G-854179
11.  M163435A
12.  M163435B
13.  M123059
‘14,  H886O06
15. R 2774430A
16. 3972875
17. 3973618
18. BO73446
19.  M123055
20. R277639
21.  M1257878

22. M125787A
23. R2776408
24. R277640A

+ 25. R274082

» 27. PFA2167-0101

26. 123058

N
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Taval VIENASHA CORPORATION
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JAN-1(-Y48 WkD 11Ul MENASHAR UUKY. FRX NU. UOlODYZUBU [ 174
PAPERBOARD DIVISION .- -
avaY MENASHA CORAPORATION

L e ® e s GO eWENIAS hew | A Ao

January 17, 1998

John Nix
General Electric Corparation
Product Service
Osar John:
Accarding to our records, Menasha Corporation (Paperboartd Divislan, Otsego Milf)
. purchased a transformer manufactured by General Elactric. The serial number for the
transfarmer is: R274490A
To ensure proper transformer ménagemem. PCB (Polychiorinated Blphenyl) content
_ must be known. At this time, our records do nat clearly stale PCB concentration leveis
for the transformer previously listed. Ploass indicats the PCB concentration at the
. time of manufactura and fax the resuits to me at {(816) 692-2060 by January 18,
1998. if you have any questions regarding this request, please da not hesitats to give
me a cail (616) 692-6141 (ext. 404).

Sincerely,

Q@"J‘ AN/ r
Gennifer L. Lang .
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i MEN03096
l YNEX 1 4 DYNEX industries Inc
| INSULATING OIL TEST RESULTS
' CUSTOMER MENASHA CORPQRATION JOBNUMBER _Z-51363-
LOCATION OTSEGO, MI SUB./EQUIP. NAME SSIil POWERHOUSE/SU
' MFQ:_GENERAL ELECTRIC LIQUID TYPE__ MINERAL OIL LEAKING? NO
S/N; HB81099 LIQUID GALLONS: 770 LIQUID LEVEL? OK
. KVA' 7500 PHASE: 3 PAINT CONDITION? OK
Pri, V- 13800 INDOOR - HAS SAMPLE VALVE? YES
. Sec. V2400 OUTDOOR- X OTHER? -
DATE 4/25/94 10/30/95
i SAMPLE NUMBER 4 4
Lafi|___ACIDITY-MG-KOH/G on .014
g;}!i’ INTERFACIAL TENSION-OYNE/CM 29.9 31.0
. 2 DIELECTRIC-KV 33.6 3s.0
ﬁz; COLOR 14 1.3
g5} SPEQIFIC GRAVITY 878 .880
.**fg:: VISUAL Clear Clear
(. ,{‘j; POWER FACTOR . -
9 KARL FISCHER-MOISTURE PPM 7 17
Nk PPM _PCB - <2
TEMPERATURE . -
I HYDROGEN 88 ND
OXYGEN ; 6187
NITROGEN 80384 34923
i 2 METHANE 22 15
Z CARBON MONOXIDE 240 173
z CARBON DIOXIDE 1267 1238
. ETHANE 21 18
' - ETHYLENE 2 ND
ACETYLENE ND ND
PROPANE ND NO
. COMBUSTIBLE GASES 353 206
TOTAL GAS CONTENT 82004 42561
V8, ALUMINUM .
y Qs IRON
.8 ;‘ ZING
- Z|  copren
g g LEAD
i Gl siLver :
R 2T TN ;
Gas & Metal concentrations are in PPM.:  (ND=None Detected) -

o

OIL CONDITION THIS ANALYSIS: ACCEPTABLE _ X QUESTIONABLE UNACCEPTABLE
COMMENTS/RECOMMENDATIONS: Qi quaity OK. Maintain current sampling schedule

m
DANEXTEST S

SAMPLED BY: C. ARRINGTON DATE 10/18/95



DYHEX TEST S+

MENO03100

DYNEX Industnes, Inc.

B_YNEX

INSULATING OIL TEST RESULTS

CUSTOMER __ MENASHA CORPORATION JOBNUMBER _Z-51363-27

LOCATION OQTSEGO, M

SUB./EQUIP. NAME Sub # 11 West Truck Dumper

MEQ@- Allis Chalmers

S/N: 3848423

LIQUID TYPE: Minerai Oil

LEAKING? No

LIQUID GALLONS- 38

LIQUID LEVEL? Good

Gas & Metal concentrations are inPPM. (ND=None Detected) = -

6 OIL CONDITION THIS ANALYSIS: ACCEPTABLE

KVA: 100 PHASE: _Single PAINT CONDITION? Good
Pri, V- 2400/4160 INDOOR: HAS SAMPLE VALVE? Ngo
Sec V' 240/480 OUTDOOR: Yes OTHER?
DATE 9/6/94 16/30/95
SAMPLE NUMBER 27 27
‘!% ACIDITY-MG-KOH/G .014 14
e INTERFACIAL TENSION-DYNE/CM 33.4 azs
éﬂg DIELECTRIC-KV 33.8 34.0
ﬁ;‘: COLOR 0.9 0.9
;'ﬁ; SPECIFIC GRAVITY 878 .B8g
= VISUAL Ctear Clear
A='| PoweR FacTOR — -
g KARL FISCHER-MOISTURE PPM 10 25
i PPM_PCB — 3
TEMPERATURE
HYDROGEN — ND
OXYGEN 38824 30478
NITROGEN 57051 38366
5,’-\ METHANE — NO
z CARBON MONOXIDE 16 ND
b CARBON DIOXIDE 864 aas
o | _eTnane — ND
s ETHYLENE — ND
ACETYLENE — NO
PROPANE — ND
COMBUSTIBLE GASES 18 0
TOTAL GAS CONTENT 96555 89731
m‘ém ALUMINUM
i IRON
;:E'Z ZINC
<, COPPER
f’a“ LEAD
;IE SILVER
wh TIN

QUESTIONABLE UNACCEPTABLE

COMMENTS/RECOMMENDATIONS:__Qil quality OK. Maintain current sampling schedule.

SAMPLED BY- C ARRINGTON

DATE 10/18/95
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MENO03101

DYNEX Industnes Inc

R!NEX

INSULATING OIL TEST RESULTS

CUSTOMER _ MENASHA CORPORATION

LOCATION _OTSEGO, Mi

MFG-_Allis Chaimers

S[N: 3848424

LIQUID TYPE _Mineral Oil

JOBNUMBER _Z-51363-28

SUB./EQUIP. NAME Sub # 11 West Truck Dumper

LEAKING? No

LIQUID GALLONS- 38

LIQUID LEVEL? Good

KVA'_100 PHASE:_Single PAINT CONDITION? Good
Pri V- 2400/4160 INDOOR: HAS SAMPLE VALVE? No
Sec.V: 240/480 OUTDOOR: Yes OTHER?

DATE 9/8/94 10/30/85
SAMPLE NUMBER 28 28

@&g@; ACIDITY-MQ-KOH/G 014 .025

el INTERFACIAL TENSION-DYNE/CM 33.8 34.1

% DIELECTRIC-KV 37.2 10.8

4] coroRn .07 0.8

1‘%‘»“ SPECIFIC GRAVITY 880 .B64

'J#*E;* VISUAL Clear Clear

:3:51 POWER FACTOR —ee -

9.1 KARL FISCHER-MOISTURE PPM 10 22

iy PPM_PCB — <2

TEMPERATURE
HYDROGEN 1 ND
OXYGEN 23294 27055
o NITROGEN 81219 35839
@ METHANE 6 3
Z CARBON MONOXIDE 493 112
z CARBON DIOXIDE 8518 6451
5 ETHANE — ND
s ETHYLENE 29 29
ACETYLENE —— NOD
PROPANE — ND
COMBUSTIBLE GASES 529 143
TOTAL GAS CONTENT 93560 69287
@ | ALUMINUM
I%‘u IRON
i ZINC
1< |___COPPER
"Zl__LEAD
}‘El SILVER
fould TIN
Gas & Metal concentrations are in PPM.. (ND=None Detected) -
OIL CONDITION THIS ANALYSIS: ACCEPTABLE __X __ QUESTIONABLE UNACCEPTABLE

COMMENTS/RECOMMENDATIONS: Qil quatity OK, Maintain current sampling schedute.

SAMPLED BY: C.ARRINGTON

DATE 10/18/95
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DYNEX TEST §

YNEX

MENO03102

DYNEX Industnes Inc

INSULATING OIL TEST RESULTS

CUSTOMER _ MENASHA CORPORATION JOBNUMBER _Z-51363-29

LOCATION _OTSEGO, Mi

MFQ Allis Chalmars

LIQUID TYPE- Mineral Ol

SUB./ EQUIP. NAME Sub # 11 West Truck Dumper

LEAKING? No

S/N: 3848427

LIQUID GALLONS: 36

LIQUID LEVEL? Good

KVA:_ 100 PHASE: Single PAINT CONDITION? Good
Pri_V: 2400/4180 INDOOR" HAS SAMPLE VALVE? No
Sec. V- __240/480 OUTDOOR: X OTHER?

DATE 9/8/94 1030795
SAMPLE NUMBER 29 29

jgl  ACIDITY-MG-KOH/G 018 .021

@ NTERFACIAL TENSION-DYNE/CM 35.9 34.4

=]  DIELECTRIC-KV 40.2 33.0

%:; COLOR 0.6 0.8

X4l SPECIFIC GRAVITY 879 882

B visuAL Clear Clear

:p&lg“ ?OWER FACTOR — -

8| KARL FISCHER-MOISTURE PPM 5 12

o PPM _PCB i <2
TEMPERATURE
HYDROGEN — ND
OXYGEN 23464 25050
o NITROGEN 57359 37032
3 METHANE 5 3
b CARBON MONOXIDE 441 150
z CARBON DIOXIDE 5782 4554
. ETHANE — ND
5 ETHYLENE 14 4
ACETYLENE —— ND
PROPANE - ND
COMBUSTIBLE GASES 460 187
TOTAL GAS CONTENT 87085 66803
i ALUMINUM
18 tRON
-3 ZINC
-Z1  coepen
@'l LEAD
alua SILVER '
21 TIN
Gas & Metal concentrations are in PPM. ' (ND=None Detected) - "
OIL CONDITION THIS ANALYSIS: ACCEPTABLE __X QUESTIONABLE UNACCEPTABLE

COMMENTS/RECOMMENDATIONS: Ol qualty OK. Maintain_current sampling schedule.

SAMPLED BY: _C. ARRINGTON

DATE 10/18/95
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MENO03103

DYNEX Industries Inc

BYNEX

INSULATING OIL TEST RESULTS

CUSTOMER __ MENASHA CORPORATION

LOCATION _OTSEGO, M|

MFG: GENERAL ELECTRIC

JOBNUMBER _Z-51363-22

LIQUID TYPE MINERAL OIL

SUB./EQUIP. NAME #17 TANK FURNACE

LEAKING? NO

S/N:_RGJ0404

LIQUID GALLONS 270

LIQUID LEVEL? OK

KVA:_ 790 PHASE: 3 PAINT CONDITION? 0K
Pri. V2300 INDOOR: - HAS SAMPLE VALVE? YES
Sec V' 480 OQUTDOOR: X OTHER? -
4/25/94 10/30/95
SAMPLE NUMBER 22 22
‘{ﬂﬂ ACIDITY-MG-KOH/G 018 .021
2 INTERFACIAL TENSION-DYNE/CM 27.6 29.4
:Eﬁ DIELECTRIC-KY 38.4 34.8
] coLoA 8 1.2
Ngg‘“ SPECIFIC GRAVITY 872 876
A visual Clear Cloar
= POWER FACTOR - -
'8 KARL FISCHER-MOISTURE PPM 9 18
ol PPM_PCB <2
TEMPERATURE - -
HYDAOGEN ND ND
OXYGEN 29799 29372
NITRQGEN 50227 35808
2 [ wETHANE 9 12
z CARBON MONOXIDE 137 126
: CARBON DIOXIDE 6013 6645
s [ _ETnane 5 9
s ETHYLENE 40 75
ACETYLENE ND ND
PROPANE ND NO
COMBUSTIBLE GASES 191 225
TOTAL GAS CONTENT 86230 72048
tén ALUMINUM -
@ 1RON .
‘E ZINC -
£l  corper -
L“E-l
3 LEAD .
‘Bl siLven "
TN )
Gas & Metal concentrations are in PPM.. (ND=None Detected) -~
OlL CONDITION THIS ANALYSIS: ACCEPTABLE X QUESTIONABLE UNACCEPTABLE

COMMENTS/RECOMMENDATIONS: Oil quaity OK. Maintain current sampiing schedule

Arvims e ov. O ARRINGTON

DATE 10/18/95




MENO03104

al NEX DYNEX Industnies. Inc

DYNEX TEST SHEET iTETFEPNNSOILT? .GR

INSULATING OIL TEST RESULTS

CUSTOMER _ MENASHA CORPORATION JOBNUMBER _Z-51363-24
LOCATION OTSEGO, Ml SUB./EQUIP. NAME Sub # 14 East Truck Dumper
MFG- Waestinghouse LIQUID TYPE- Mineral O LEAKING? No
S/N:_ 73AL890 LIQUID GAL!L ONS: LIQUID LEVEL? Good
KVA: 100 PHASE _ Single PAINT CONDITION? Good
Pri. V' 2400/4160 INDOOR: HAS SAMPLE VALVE? No
Sec. V' 240/480 OUTDOOR OTHER?
DATE 9/8/94 10/30/95
SAMPLE NUMBER 24 24
xf}é:l’ ACIDITY-MG-KOH/G 021 .021
%} INTERFACIAL TENSION-DYNE/CM 36.8 34.6
“%.] _ DIELECTRIC-KV 37.8 36.4
%[ coLon 08 0.8
g SPECIFIC GRAVITY 882 .881
.h’n.;." VISUAL Clear Clear
s POWER FACTOR — .
lfg’:’ KARL FISCHER-MOISTURE PPM 5 23
) PPM _PCB o <2
TEMPERATURE
HYDROGEN 31 ND
OXYGEN 26819 23355
NITROGEN 77655 36702
2 [ meTHaNE 22 9
o CARBON MONOXIDE 855 226
3 CARBON DIOXIDE 8043 3544
; ETHANE 13 7
5 ETHYLENE 31 23
ACETYLENE — ND
PROPANE —e— NO
COMBUSTIBLE GASES 952 285
TOTAL GAS CONTENT 111469 63866
o ALUMINUM
§ 1RON
< ZINC
z COPPER
= LEAD
Bl sivea
a TIN

Gas & Metal. concentiatiqns:'are in PPM. ' (ND=None Detected) : .

OIL CONDITION THIS ANALYSIS: ACCEPTABLE QUESTIONABLE UNACCEPTABLE
COMMENTS/RECOMMENDATIONS:__Oil quality OK, Maintain _current samphng schedule.




MENO03105

DYNEX Industnes, inc.

QYNEX

INSULATING OIL TEST RESULTS

CUSTOMER __ MENASHA CORPORATION

LOCATION _OTSEGO, Ml

JOB NUMBER _Z-51363-25

SUB./ EQUIP. NAME Sub # 14 East Truck Dumper

MFQ: Wastinghouse

LIQUID TYPE- Mineral Oif

LEAKING? No

SIN: T4AA14512

KVA: 100

LIQUID GALLONS:

LIQUID LEVEL? Good

PHASE: _Single

PAINT CONDITION? Qood

Pri. V*_2400/4160 INDOOR: HAS SAMPLE VALVE? No
Sec. V- 240/480 OUTDOOR: X OTHER?
OATE 9/8/94 10/30/95
SAMPLE NUMBER 25 25
ACIDITY-MG-KOH/G .014 a4
INTERFACIAL TENSION-DYNE/CM 6.4 29.0
. DIELECTRIC-KV 42 33.8
! COLOR 1.0 1.0
SPECIFIC GRAVITY .888 .891
VISUAL Clear Claar
POWER FACTOR — -
KARL FISCHER-MOISTURE PPM 3 17
PPM_PCB — <2
TEMPERATURE
HYDROGEN 31 ND
OXYGEN 15814 21393
NITROGEN 77434 41858
2 METHANE 281 164
3 CARBON MONOXIDE 366 530
z CARBON DIOXIDE 6187 5499
o [ _ethane 165 115
- ETHYLENE 876 835
ACETYLENE 20 12
PROPANE - ND
COMBUSTIBLE GASES 2392 1658
TOTAL GAS CONTENT 101827 70408
‘o ALUMINUM
;‘1L§i IRON
& < ZINC
| correr
g 2 Leap
l 2 sl siver
End TIN
l é Gas & Metal concentrations are in PPM. (ND=None Detected)- .. .
% OIL CONDITION THIS ANALYSIS: ACCEPTABLE __X___ QUESTIONABLE UNACCEPTABLE
W
l 4 COMMENTS/RECOMMENDATIONS:__Oil quality OK. DGA indicates high temperature arcing. Thermal
Eﬁ_ decomposition of ceflulose. Maintain current sampiing scheduie.

fAMelER RY: C ARRINGTON

DATE 10/18/95




MENO03106

al NEX - DYNEX Industrnes. Inc.

-4.

INSULATING OIL TEST RESULTS

Gas & Metal concentrations are in PPM. (ND=None Detected). -

OIL CONDITION THIS ANALYSIS: ACCEPTABLE __ X QUESTIONABLE UNACCEPTABLE

COMMENTS/RECOMMENDATIONS; Oil quality OK. DGA indicates high temperature arcing. Thermal
decompasttion of cellulose. Low Dielectric.

DWEXTEST S

+
CUSTOMER _ MENASHZA CORPORATION JOB NUMBER _Z-51363-26
i LOCATION OTSEGO, M SUB./EQUIP. NAME Sub # 14 East Truck Dumper
' MFEQ: Waestinghouse LIQUID TYPE: Minera| Ol LEAKING? No
SIN: 74AA14944 — LIQUID GALLONS: LIQUID LEVEL? Good
' KVA: 100 PHASE: Single PAINT CONDITION? Good
Pri.V: 2400/4160 INDOOR: HAS SAMPLE VALVE? No
' Sec. V: 240/480 OUTDOOR: X OTHER?
DATE 9/8/94 10/30/95
' SAMPLE NUMBER 28 26
k| ACIDITY-MG-KOH/G .014 021
ﬁlﬁ; INTERFACIAL TENSION-DYNE/CM 345 344
%4 DIELECTRIC-KV 22.8 23.4
' < coLoR 1.0 1.0
rj;ﬁ.‘;*.' SPECIFIC GRAVITY .887 .81
‘a;ﬁfE: VISUAL Clear Clear
‘. </l POWER FACTOR — -
9] KARL FISCHER-MOISTURE PPM 13 31
b PPM PC8 —— <2
TEMPERATURE
' HYDROGEN 5 55
OXYGEN 40105 23252
NITROGEN 57452 35719
' 2 [ METHANE — 38
Z CARBON MONOXIDE 15 73
: CARBON DIOXIDE 1291 4627
- ETHANE 5 24
' s ETHYLENE 18 183
ACETYLENE — 8
PROPANE — ND
l COMBUSTIBLE GASES 43 383
TOTAL GAS CONTENT 98891 83957
la¥ ALUMINUM
' }g{:‘ IRON
! ZINC
& Z| coeren
g 2 (EAD
)
l z Joo|  siLveR
E Jﬂm%? TIN

SAMPLED BY: C. ARRINGTON DATE 10/18/95




00000000

e Attachment #4



Transformer Serial #:
Transformer Manufacturer:
PCB Concentration:

Date Oil Sampled:

Oil Sampled By:

Dynex Industries, Inc. Job #:

Transformer Spill/Disposal:

H881099

General Electric

<2 ppm

October 18, 1995

Dynex Industries, Inc.

23460 Industrial Park Drive
Farmington Hills, MI 48335
(810) 477-6066

Z-51363-5

Contact Otsego Mill Environmental Supervisor

MENO03108
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equipment or other information to indicate the type of
dielectric fluid, then the equipment must be assumed to be a
PCB Transformer (500 ppm or greater). Transformers which
are known to contain mineral oil dielectric fluid and whose
PCB concentration is unknown, must be assumed to be PCB-
Contaminated Electrical Equipment (50-499 ppm) and must be
treated as such. However, if the PCB concentration has ever
been known or if a person has reason to know the
concentration equalled or exceeded 500 ppm PCBs, the
transformer must be treated as a PCB Transformer. These
"agsumption rules" effectively apply to all regulatory
requirements relating to the equipment including: use and
servicing, leaks and spills, sale for reuse, storage for
disposal, and disposal.

Can screening tests, such as Clor-n-0il™, be used to
determine the PCB concentration of a transformer? 1If so,
can "Certified Non-PCB" labels be used to classify
transformers based upon a screen test?

Currently, the regulations do not require that any
particular testing method be utilized when determining the
PCB concentration in transformers. However, because EPA
does not recognize the results of such field concentration
screening tests for purposes of classifying transformers,
transformer owners should prudently scrutinize BCB testing
options, as there are significant differences in the
integrity and accuracy of various testing methods. It
should be noted that, in most situations, EPA will utilize
laboratory gas-chromatography (GC) testing to determine. PCB
concentrations during facility inspections. EPA recommends
that owners of electrical equipment choose testing methods,
and practice sampling procedures, which are analytically
accurate, reproducible, assure quality control, and are
certifiable.

The use of non-PCB labels is unregulated by EPA. That is to
say, there are no prohibitions or requirements to place non-
PCB labels on transformers. However, if non-PCB labels are
used to indicate the classification of equipment, then
owners should be able to provide documentation such as test

Q3

A3:

results or manufacturer’'s letters along with historic

service records which will substantiate the non-PCB

classification. A criminal action could be pursued for

someone intentionally using non-PCB labels on known or
assumed PCB Items.

Can I batch test o0il samples from several transformers and
classify each unit based upon cne test result?

The only place in the regulations where "batch testing" is
allowed is under testing procedures for disposal of PCBs
(761.60(g)]. It is only owners or users of mineral oil

I-2
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& I NEX DYNEX Industries. inc

23460 Ingustnal Park Drive « Farmington Hills. i1 48335 « (810) 477-6066
FAX (810) 477-6069

November 28, 1995

Mr. Keith Kling
Menasha Corporation
P.O. Box 155

Otsego, MI 49018

Dear Mr. Kling:

In an effort to prevent cross contamination of transformers, DYNEX performs the following
in-house and on the job procedures:

1. All pumps are self contained and utilize the following color code:
Yellow - Transformer fluids over 500 PPM
Red - Transformer fluids between 50 and 500 PPM
Blue - Transformer fluids 49 PPM and below

2. Each pump uses fittings unique to its color code. This prevents hoses, stand pipes and
filters from being interchanged.

3. Its a policy of DYNEX to require up-to-date test results indicating the fluid type and
PPM level prior to on-site work. This allows us to provide the proper equipment.

4. Prior to and after each job all tools, pumps and fittings are decontaminated (refer to
enclosed procedures).

5. In addition to the decontamination procedure, random wipe and fluid samples are
analyzed for PCB.

6. All DYNEX employees are trained in the proper handling of transformer fluids and
are extremely aware of problems associated with cross contamination.

We feel the procedures described above and enclosed will assure that your transformers
remain non PCB. As an additional assurance, DYNEX will remove a sample and test for
PCB, when servicing of your transformers requires removal and/or replacement of the fluid.
Thxs will be performed at no additional cost to you.

I hope the above information proves useful in the evaluation of DYNEX as your
Transformer Service Company.

We look forward to being of service to you in the near future. If you have any questions,
please do not hesitate to contact me at the above number.

@ Ugicinr
Project Manager

4-

RC/pm

enclosure
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Introduction

Any piece of equipment which is taken out of the van and used can
become contaminated with PCB or TF-1. Before relocading these tools,
etc., decontamination with a suitable solvent is required. Isopropal
alcohol or kerosene will be used for this purpose and will arrive at
the site with the supply truck and van. Also, electro clean solvent
will be utilized as a cleaner for the rinse/fill adaptor.

What to Decontaminate

o All hand tcols including wrenches, screwdrivers, drum
bung-wrenches, etc.

Anv recvclable items which have been used for spill containment.
The tops of the pump module, the pump drip pan, and drums which
may have contaminated items laid upon them.

Rinse/fill adaptor and residual ligquid dip tube.

Hoses (hose connections) Outside only.

Dielectric tester bath

California nozzle and pump prefilter.

00

0000

How to Decontaminacte

The tachnician decontaminating should be wearing goggles,
respirator, protective suit and gloves to eliminate exposure to
kerosene, alcohol, electro clean. PCB's or TF-i1.

A. Hand Tools, Residual Liquid Diptube
i) Place alil potentially contaminated toals in a drip pan.
2) Pour a small amount of solvent onto a rag{s) over the pan.
3) Thoroughly wipe all external surfaces with the wetted rag.
4) Raepeat the process for a double rinse.
5) Place tools an d&rv rags, wipe dry and reload.

B. Rinse/Fill Adapter

1) Have wetted rag ready when adaptor is pulled off

transformer.

2) Wipe all external surfaces. Make an effort to clean
annular space around nozzle and pipe. Use Electro clean
solvent. )

3) Wipe drv and immediately place in large plastic bag. Sharp

surfaces should be protected from piercing the bag.
C. Pump Module, Drum Tops, etc.

1) Wet rags (by dipping in drip/catch pan containing solvent)

2) Wipe external surfaces concentrating on any oily-loaking
areas. RS

3) Wipe drv and reload equipment.

4) Store filter, dip tube, etc. in disposable plastic bags.
Change bags frequently.
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D. Hoses

1) Any hose used for draining or rinsing (hence -contaminated
fluid) must have had a minimum of 1/2 drum of -
uncontaminated dielectric fluid pumped thru it before
returning it to the wvan.

Clean~-un

o Throw ail rags used into the solid waste drum.

o Pour absorbent/used rags into the solvent drip/catch pan to soak
up residual ligquid. Place drip pan and contents into the solid
waste drum.

Saglvent Hand.iing - saretv

o No smoking -

o Limit exposure to vapors and avoid contact with skin

o Wash off of skin immediately with soap and warm water

0 Xeep containers of salvent closed
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DYNEX Industries. inc.
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Page 1 of 2

(! TRANSFORMER SERVICE OVERVIEW

DYNEX has been involved with PCB disposal for many years. We have transported millions
of pounds of PCBs and have removed and replaced thousands of PCB transformers.

Our PCB "turnkey" changeout service is unique, as we use only our own skilled technicians in
the handling and transporting of PCB liquids, solids and equipment.

PCB Services
Much emphasis has been placed on PCB services. Our company feels a total "turnkey” service
can best serve the complete needs of customers. Included in this service are:

- Recommendation of replacement transformers and capacitors regardless of type
or brand manufacturer

- Sale of new equipment as specified by customers

- Physical removal of cxlstmg equipment

- Installation of new equipment

- Transportation of PCB liquids and solids to disposal sites

- Disposal of PCB equipment, liquids and solids.

I - Engineering services and evaluations

In addition to the "turnkey" service, our company offers:

. - Qil testing
L - Retrofillin% of PCB contaminated oil transformers
- Clean up ot PCB spills
- Repair of PCB leaks
. - Clean up of PCB contaminated hydraulic machines
” - Clean up of PCB contaminated elevator systems
- Disposal of PCB ballasts
- Repair of transformers, i.e. bushing leak repair, oil filtering, tap changer repair,
ete.

Areas Served

Geographically we provndc nationwide service for our customers. This is accomplished by

oC\;lr fully staffed service and marketing centers in St. Paul, Minnesota; Detroit, Michigan; and
icago, IL.

. .-

Customers Served

We serve a wide variety of customers from governmental installations to commercial facilities
to industrial plants. These have included armed force bases, colleges, universities, hospitals,
mining companies, paper mills, foundries, airports and more. Please see the enclosed
reference list for specific locations and projcct scopes.

New Replacement Equipment

We have changed out thousands of transformers and capacitors, gaining a considerable
amount of experience concerning equipment. As an independent company, we offer objective
recommendations of equipment for customers regardless of brand name.
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Page 2 of 2

Emplovees ) .
DYNEX believes that the work related to PCB handling is most important. All technical
personnel have proper certification/education and "hands on" working experience with
electrical apparatus, transformers and the handling of PCB materials. In addition, our
company stresses safety through carefully planned procedures.

Our technicians are also trained in rigging of equipment and PCB spill clean up. The
philosophy of our company is to only use trained personnel in the handling of PCB materials
and equipment.

In addition, our employees are trained and experienced to perform routine electrical work.
This allows our company to provide a true turnkey service by using our own employees and
equipment for rigging, electrical work, handling and transportation of PCBs.

Work Equipment ] .
Our company buys or makes the equipment necessary to perform work in a safe and efficient
manner. A number of special cranes and rigging devices are designed for unique removal
situations.

In addition, our company owns all its trucks and related vehicles.

Procedures

One of the reasons for the success of our company is dedication to safety and training. Our
company strives to keep all personnel informed of new regulations and techniques.

Some of the procedures established and employed are:

- Emergency spill plan

- Safety procedures in handling, loading and transporting PCBs
- Safety and first aid plans

- Accident reporting plan

- Safety meeting plans and procedures

- Disposal site plan

- Work procedures - general - for overview of work duties

- Work procedures - specific - developed for each job

Types of Jobs ) ) . .
Experience has involved the physical removal of transformers and capacitors of various sizes,
shapes and styles. These have been located in underground vaults, electrical vaults,
basements, rooftops, mezzanines and more.

Thus far, our company has removed and replaced thousands of transformers and capacitors.
Sizes of the transformers have been from 5 KVA to 10,000 KVA. Millions of pounds of PCBs
have been handled with ng citations or reprimands by the EPA.

DYNEX - the professional alternative for PCB services.
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DYNEX industries. Inc.

RYN EX

CUSTOMER POLLUTION LIABILITY ASSURANCE

In this age of environmental pollution concerns, it is important to make the
right choices in determining who will be handling your PCB hazardous waste.
DYNEX has properly disposed of millions of capacitors, millions of gallons of
PCB liquid, and thousands of transformer carcasses since PCB’s were regulated
by the EPA in 1978, all without citation, violation, or fines from the EPA.

Few, if any, companies can make such a claim.

Our policy is to use no subcontractors in handling PCB materials. There are
no second or third parties involved to confuse responsibility or liability. In
the event an environmental incident should occur, our crews are fully trained

and capable of responding to any situation.

DYNEX carries contractors pollution legal liability insurance to complete the
umbrella of protection for our customers. We do not rely on another party’s

insurance for liability protection when we’re handling PCB materials.

As you can see, our full service approach in the handling of PCB hazardous

waste makes DYNEX the right choice for your removal and disposal needs.
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General Operating and Safety Procedures

for Handling, Loading, Securing and Transporting

Before Leaving Plant Site For Pick Up Of Material:

Be sure that a complete safety check is made of equipment.
a. Tires

b. Safety Equipment

¢. Locks

d. Chains & Binders

Be sure to check paperwork

a. Manifest

b. Trip mileage and fuel log sheet
c. Vehicle condition reports
d. Advance monies if needed

Call in Periods

' a. Upon completion of job, before leaving customers facility.

b. Emergency
c. In the event of downtime
d. Monday morning to give time for previous week, report to job controller.

The reason for calling is very simple, DYNEX needs
to know of your progress or lack of, so that scheduling can be maintained
with a minimum of lost time.

Arrival At Customer Facility

Follow DYNEX procedures

Report to customer contact

Be courteous

Scope out job site

Proceed as required to loading/unloading area

Prepare unit for loading/unloading. Make sure you lay poly around work
area before equipment 1s brought 1n.

2. Observe loading (Van)

a. Spot check 3-5 drums during loading procedure - DO NOT LOAD ANY
DRUM THAT IS LEAKING.

b. Insure all required labeling is attached



C. During Highway Travel
1. Make periodic stops

a. Inspect complete vehicle physically
1. Tires
2. Check for leaks
3. Note any deficiencies and have them repaired as is practical

2. During stops
I a. I&quardous Material placarded vehicles must be attended by one of the
rivers
b. Vehicle must be away from other vehicles and buildings. Also vehicie

must be in sight of attendant driver.

! ¢. If during stop you note overheated tire, you must determine cause - have
tire removed and placed a safe distance from placarded vehicle (deterrent
to fire hazards).

D. Trip Propress Reports - Driver Logs
l. Trip mileage - Fuel report

a. You need to record mileage within each state

b. Maintain your drivers log, upon request for inspection by authorized
personnel you must produce same.

¢. Be sure all papers carried are in order for inspection, if request is made.

E. Accidents

I. In the case of an accident
Stop immediately.
If a spill is involved make sure you get traffic stopped.
Take all necessary precautions to prevent further accidents at the scene.
Set out warning devices.
Use your CB radio or a telephone to notify authorities.
Call DYNEX office as soon as practical.
Render all possible assistance.
. Check trailer to be sure there is no leakage
Gather all practical information possible (witnesses, names, addresses,
phone numbers). Assess, as best you can, damages to all vehicles.
Sketch, as well as possible, accident scene, direction of vehicles,
intersection, etc.
k. Try to keep people who are not authorized from congregating at scene.
1. Make sure fire hazards are at a minimal (no cigars, cigarettes, or flame),
} m. No flame type warning devices are to be allowed on Hazardous Material
accident scenes.

F. Incidents - (Spills-Leakage)
¥ 1. If a leak 1s noticed:
a. Progress only far enough to stop safely, examine leakage, determine
needed area for containment.

|-y A
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b. If it is a small leak and repairable, do so. If it is a larger leak and

medians run for considerable distance without drain-off. If along regular two

lane highway, attempt to avoid culvert drainage area.

l' along divided highway, attempt to move vehicle adjacent to median. Usually

MENO03119

Page 2 of 4
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F. Incidents - (Spills-Leakage) cont’d
c. Start to contain spill, dam up area as best you can.
d. As soon as possible, advise DYNEX.
.Let DYNEX know if it is a leak or spill. Let them know what kind of equipme.t is
needed (vacuum truck, another truck with trailer, skimmer equipment, etc.).
f. Set out necessary traffic warning signals.
g. Notify authorities - CB radio or telephone.
h. Remove emergency gear - boots and other needed protective gear.
i. Emergency transfer of material from one truck to another is permitted if hazardous
material.
j. As soon as DYNEX personnel arrive, set up a command post.
k. Be sure all papers are available to authorities, so that proper methods of handling
the material can be recognized.
1. Make necessary notes, regarding cause, type of material, what precautions were
taken. All information is needed by DYNEX to file incident report.

Page 3 of 4

o

2. DYNEX - Material Handling

a. Be sure all information received initially, is thoroughly understood so that all
needed equipment and manpower is dispatched effectively.

b. DYNEX will see to it that needed vehicles are made available and dispatched.

c. No information regarding material is to be given out except to proper authorities.
DYNEX Representative at scene will handle questions.

. d. Make sure only necessary vehicles and personnel are allowed at the scene.

e. After spill clean up is finished, an incident report must be filed. DYNEX will see

that this report is filed with information available.

G. Weather
1. Winter - Summer

a. Keep abreast of weather conditions via CB radio, use radio broadcasts. Base
locality will call for weather and road conditions.

b. Under no conditions is Hazardous Material to be transported on the highway system
when travel advisories are being broadcasted.

c. If it is necessary to stop because of incilement weather conditions, inform DYNEX.
Inform them of conditions, keeping in touch at various intervals of time so that
DYNEX and yourself has an opportunity to properly evaluate and make all
necessary changes in scheduling,.

d. Scheduling of pick up and deliveries during severe weather conditions is the
responsibility of Transportation Manager. Drivers wiil report conditions that they
are encountering and decisions arrived at from conversation between driver and
Transportation Manager as to any further movement will be discussed. Judgement
of the driver facing hazardous driving conditions needs to be reconciled.

H. Equipment and Drivers
1. The Transportation Manager will make sure that all vehicles being used to transport
Hazardous Materials are in a safe condition prior to dispatch. By simple
communications with dispatchers and maintenance people this can be ascertained.
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H. Equipment and Drivers cont’d
a. Transportation department personnel will make sure all vehicle condition reports are

finalized as to needed repair per each driver request. Condition report will than be
signed and filed in proper equipment numbered file.

b. If for any reason equipment is not repaired, Transportation Manager must be
informed - only he can make decision to use, or to side line equipment out of
service.

¢. Equipment shall Sz kept clean. This is both good for driver moral and company
image.

d. Transportation Department personnel will make sure permits, decals relating to
permits, numbers relating to fuel permits, cab cards are either in each vehicle or
available to the driver. Information regarding special permit pick up also needs to
be transmitted to drivers.

e. All possible attempts should be made by Transportation Department to enlighten
each driver as far in advance of next dispatch as possible. Driver, when off duty
at terminal site, needs to report if he is away from home and where he may be
reached. Communications must be constant so that scheduling levels can be
maintained.

. Drivers are to turn in completed log sheets to the Transportation Manager at
completion of each trip. Drivers as well as Transportation Manager must ascertain
prior to dispatch that enough driver time exist, so that trip can be made without
any legal technicality. Under no circumstance wiill DYNEX participate in allowing
any of its drivers to be operating vehicles in violation of driving time status that
can be cause for fines, both do driver and company.

n g. Driver must remember to call in daily, (between the hours of 9:00 a.m. and 12:00

') noon). This is done so that Transportation Department can adjust scheduling, also

there may be vital information that needs to be relayed. Tt is essential that this

'| type of communication take place.

s 0m—
L)
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I. Shipping Papers - Trip Cost Related Papers
\ 1.  Drivers will see to it that at the end of each trip, all pertinent papers are delivered to
h Transportation Manager.
' a. In the case of shipping documents, signatures, weights and other essential
information has been affixed.
” b. Traffic department will generate ail paper for trips as they are assigned.
1. Trip cost sheet, delivery tickets, trip mileage and fuel analysis, product
information, Hazardous Bill of Lading.
c. All drivers are required to have valid, operators license. Must be able to pass
” Drivers test. Must pass physical examination.
d. Drivers must take care of renewals of any license.
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WNEX DYNEX Industries, inc.

1.

9.

23460 Industnal Park Drive » Farmington Hills, M1 48335 « (810) 477-6066
FAX (810) 477-6069

IF A SPILL SHOULD OCCUR:

The truck driver notifies DYNEX Emergency Coordinators at the following
numbers;

Bruce Robinson Dave Laura Andy Efird
810-477-6066 810-477-6066 810-477-6066
313-283-5683 313-375-4814 810-960-7747
810-604-13353 Beeper 313-940-4312 Beeper
Roger Ranzau Gene Philipp Brian Sjoberg
612-784-4040 612-784-4040 612-784-4040
612-432-0152 612-786-0202 612-483-0206

The DYNEX Emergency Coordinator will:

a. Decide if the spill response brigade with associated spill containment
equipment can respond to the site in a reasonable time, (if possible, the
spill response brigade and equipment will be sent to the site).

b. Decide, and if necessary, send spill clean-up supervision to the site by the
fastest method, including private chartered aircraft.

The truck driver will instruct local fire, police and regulatory personnel to help
in containment of the spill. The truck driver will instruct the local fire
response groups to not flush the spilled PCBs from the spill site.

The truck driver will use his containment equipment to construct a temporary
containment system for the spilled liquid.

DYNEX spill clean-up supervision will determine whether vacuum trucks will be
used, or if other EPA approved methods will be employed.

Spill containment and collection equipment for contaminated solids will be
transported to the site.

Containment dirt will be collected in DOT 17H metal drums by the spill response
team.

The PCB liquid will be sent to an EPA approved dxsposal facxlxty for
incineration or detoxification. The PCB contaminated solids wiil be sent to an
EPA approved incinerator or landfill site permitted to handle the material.

DYNEX has access to a private aircraft which can respond within an hour.

10. Upon completion of the spill clean-up, all contaminated equipment, materials,

11,

etc. will be decontaminated according to Annex IV, 40 CFR 761.43.

At all times, compliance with 40 CFR 761 will be maintained.

All shipping papers, marking labels and manifests (unless state regulations require
generator or receiver of hazardous waste to furnish manifests) will be supplied and
prepared by DYNEX.

e o Bamimind Oanar B
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I NEX DYNEX Industries, Inc.

UPDATE

DYNEX

OVER THE ROAD PCB SPILL RESPONSE PROCEDURES,
PERSONNEL SAFETY AND CONDUCT RULES AND
GENERAL GUIDELINES CONCERNING PCBS

All truck drivers will maintain at all times the following emergency equipment on
their vehicles:

Fire extinguisher Log
Emergency spill kit Truck Labels
Health certificate Cab File

ALL PERSONNEL both those of the generator and DYNEX will strictly adhere to the
following safety rules while in direct contact with PCB contaminated materials.

1.  All personnel will wear protective clothing; disposable coveralls,
gloves and boots.

2. Upon completion of any PCB related work all personal protective
equipment will be placed in DOT 17H drums and disposed of in
accordance with 40 CFR 761.

3. Care must be taken to prevent tools, machinery, vehicles, personal
property and clothing from becoming contaminated. Personal hygiene
must be stressed; i.e., washing hands and face before eating or drinking,
as well as removal and disposal of protective clothing.

r.raxl.ﬁ.._?ﬂ.ﬂﬂlﬂ

4. All personnel will report IMMEDIATELY to emergency coordinator

at DYNEX, in the event of any spill or questionable circumstances in
the field.

ALL PERSONNEL, both those of the generator and DYNEX shall adhere to the
following:

1. Any surfaces that may encounter any exposure to PCBs will be
covered with a protective layer of disposable poly.

Upon completion of the work the poly will be placed on DOT 17H
drums and disposed of in accordance with 40 CFR 761.

2. Where drums are to be utilized for disposal of PCBs, only approved

DOT 17E drums will be used for liquids and DOT 17H drums used for
solids.
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NESTERN MICHIGAN
_”"ENVIRONMENTAL SERVICES. INC.

3352 128th Avenue. Heillana. Michugan 49424-9263
Phone: 616-399-6070 FAX: 616-399-6185

Menasha Corporation
320 North Farmer
Otsego, Michigan

il'i ~2:

OATE:

490
Attn: Gary Roys

1993

0il 5645?9i7€;/

Septemper 22,

ANALYSIS Or:

REPORTED BY:

78

Robert K. Za%/;y Lab
DATE RECEIVED:

£ory Manager

MENO03125

Received from client on August 25, 1993.
Sample ID: GE 8685583 Lab ID: 9308175-01 Collected: 08/24/9
TEST RESULT UNITS ANALYZED BY METHOD MDL
Polychlorinated Biphenyls EPA 8080
PCB-1016 BOL  mg/kg 09/03/93 DGK 0.5
PCB-1221 BOL  n=g/kg 09/03/93 DGK 2.6
PCB-1232 BDL mng/kg 09/03/93 DGK 0.5
PCB-1242 BDL  mg/kg 09/03/93 DGK 30
PCB-1248 BDL mg/kg 09/03/93 DGK 30
PCB-1254 BDL  mg/kg 09/03/93 DGK 5
PCB-1260 BDL mg/kg 09/03/93 DGK 10
Total PCB's BDL mg/kg 09/03/93 DGK 50
Waste Dilution 09/03/93 prep. date LD EPA 3580
®
aple m~ Lab ID: 9308175-02 Collected: 08/24/¢
TEST o \ RESULT UNITS ANALYZED BY METHOD MDI
Polycnlorinated Biphenyls EPA 8080
PCB-1016 BDL  mg/kg 09/03/93 DGK 0.5
PCB-1221 ) BDL  mg/kg 09/03/93 DGK 1
PCB-1232 —_>, . —Ll . BDL  mg/kg 09/03/93 DGK 0.5
PCB-1242 o € /O 14 mg/kg 09/03/93 OGK 0.5
PCB-~1248 /GP/ ~ BDL  mg/kg 09/03/93 DGK 0.5
PCB-1254 BDL mg/kg 09/03/93 DGK 20
PCB-1260 — BDL  mg/kg 09/03/93 DGK 6
Total PCB's  / 7o 14 mg/kg 09/03/93 DGK 28
Waste Dilutxon[) . 09/03/93 prep. date LD EPA 3580
/vﬁQSﬂ .
Sample ID: GE 8685374 Lab ID: 93308175-03 Collected: 08/24/
TEST RESULT UNITS ANALYZED BY METHOD MD:
Polychlorinatea Biphenyls EPA 8080
PCB-1016 BDL mg/kg 09/14/93 DGK 3.7
pCB-1221 BDL mg/ kg 09/14/93 DGK 1.1
PCB-1232 BDL mg/kg 09/14/93 DGK 3.7
PCB-1242 BDL mg/kg 09/14/93 OGK 3.7
PCB-1248 BDL  mg/kg 09/14/93 DGK 3.7
PCB-1254 BDL  mg/kg 09/14/93 DGK 9.1
B-1260 BDL  mg/kg 09/14/93 DGK 3.7
~al PCB's BDL mg/kg 09/14/93 DGK ig
ce Dilution 09/03/93 prep. date LD EPA 3580
80L = Below Detection Limit ¢ Prriea on Recvoea Pa
MDL = Methce Cetecticn Limit Page 1 of 2



_MICHIGAN ENVIRONMENTAL SERVICES. INC.
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Sample ID: Westinghouse 4395268 Lab ID: 230817:-04 Collecrtea: 08/24/9
‘ RESULT UNITS ANALYZED BY METHOD MDL
Putycnlorinated Biphenvis EPA 8080

PCB-1016 BDL mg/kg 09/14/93 DGK 1.2
pPCB-1i221 BDL mg/kg 09/14/93 DGK 0.8
PCB-1232 BDL mg/kg N9/14/93 DGK 1.2
PCB-1242 BDL  mg/kg 09/14/93 DGK 1.2
PCB-1248 BDL mg/kg 09/14/93 DGK 1.2
PCB-1254 BDL mg/kg GS/14/93 DGK 3.7
PCB-1260 BDL mg/kg 09/14/%3 DGK 1
Total PCB's BDL mg/kg 09/14/93 DGK 6.7
Waste Dilution 09/03/93 prep. date LD EPA 3580
Sample ID: Westinghouse 4395273 Lab IBD: 9308175-05 Collected: 08/24/9
TEST RESULT UNIIS ANALYZED BY METHOD MDL
Polycnlorinated Biphenyls EPA 8080
pCB-1016 BDL ng/kg ) 09/14/93 DGK 2.4
PCB-1221 BDL  mg/kg 09/14/93 DGK 7
pPCB-1232 BDL ng/kg 09/14/93 DGK 2.4
PCB-1242 BDL mg/kg 09/14/93 DGK . 2.4
PCB~-1248 BDL mg/kg 09/14/93 DGK 2.4
PCB-1254 BDL mg/kg 09/14/93 DGK 0.8
PCB-1260 BDL mg/kg 09/14/93 DGK 1.3
Total PCB's BDL mg/kg 09/14/93 DGK 12
Wagte Dilution 09/03/83 prep. date LD EPA 3580
.xple ID: Westing.L252GS6AA1l 69F6683 Lab ID: 930817S5-06 Caollected: 08/24/
TEST RESULT UNITS ANALYZED BY METHOD MD:
Polychlorinated Biphenyls EPA 8080
PCB-1016 BDL  mg/kg 09/14/93 DGK 0.5
PCB-1221 BDL mg/kg 09/14/93 DGK 0.6
pPCB=-1232 BDL mg/ kg 09/14/93 DGK 0.5
PCB-1242 BDL mg/kg 09/14/93 DGK 32
PCB-1248 BDL mg/kg 09/14/93 DGK 32
PCB~1254 BDL mg/ kg 09/14/93 DGK 6
PCB-1260 BDL mg/ kg 09/14/93 DGK 3.3
Total PCB's BDL mg/kg 09/14/93 DGK 42
Waste Dilution 09/03/93 prep. date LD EPA 3580

2DL
MDL

Belcw Detectizcn L.mait

C)anouanﬂoc(codPa
Methoa Detection Limit Page 2 of 2
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16. GENERATOR'S CERTIFICATION: | hereby deciara that the contents of this consignment are fully and accuratety descnbed above by
proper shipping name and are classified, packed, marked and tabeled, and are in all respects in proper condition for transport by rughway 2 - = -
accordlng to appllcable international and national govemment regulations

If 1 am a large quanutv generator, | certify that | have a program in place to reduce the volume and toxicity of waste generated to the degree | have detenrmined
to be economically practicabie and that | have selected the practicable method of treatment, storage, or disposal currently avadable to me which minimizes the
present and future threat to human health and the environment; OR, if | am a small quantity generator, | have made a good farsth effort to minimize my waste
generation and select the best waste management method that 1s available to me and that | can afford -

LSRRI =~ - e e ST

' Printed/Typed Name (divieD Signature  _ e? , Month Day Year
» - T T SO 2 g actu o dvdevisBel Arnd i A ZiZ oW _“_., . 2% alfnse .

g' &4 s z—g /"rt? 1~ > - /3 I; !E’l ' l'l
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3|%1 It P T L S R 1L i3 Ny : - w3
glel /- gy Ma e - L O | Y A’ - NE1GI
x|9 118 Transporter 2 Acknowtedgement or-Raceipt of Materials = o ey LR e — —Date—'
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16. GENERATOR'S CERTIFICATI | hereby declare that the contents of this consignment are tully and accurately descnbed above by - s

proper shipping name and are classified, packed, marked, and labeled, and are in all Yespects in proper conditlon for transport by highway - -
according 10 apphicable intemational ang national govemmem regulations

T TABTIINS | arsd 4. -
if1 am a large quantity generator, | certfy thatt have 8 program n place to feduce the volume and toxicity of waste generated to the degree | have determined
to be economically practcable and that | have selected the practicable method of treatment, storage or disposal currently avadable to me winch mimimuzes the
present and future threat to human health and the environment, OR, f | am 2 small quantity generator, | have made a good faith effort to rwmmze my waste
generanon and select the best waste management method that is avadable to me and that | can afford L
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i - — [ . ~__,-_ - . - F = Date
n Printed/Typed Name f'/ ..z §gnature r —~ Lt .. Hﬂamh Day : Year
P\ e > e BN CEREES 11 0 7 st Gl 2 PV | VA iVA 3
& ; 12 Transporter 1 Admowtodgomem of .Recept of Matenals. _ -3 -5 =~ - = E__ x‘ﬁ B N ~ifD8te x
w N s
2|A Printed/Typed Name - e = -2 35 -4 | Sigosture - . o Y ¥4 is "o- mMonth, Day = Year
T TER 2 - lTEITer 53 -
8|l £ rrY ~~-‘Er.;¥$ — | T A kf?: A Atabiylig
= 2 18 Transporter 2 Acknowiedgement or Receipt .of Materals __ 0 2% @.{i_:;_ _._,( o 4= - . = | f—‘ % 2ate i
'g T Printed/Typed Name - . s3z: . =< .- __< |Sighsture S - 3§ MMooin Day - Vear
I Y - T - PR £ - 2 3z - _-:;; 2 2

3 n - ~LlZs P g - 2 tL" [ l"l‘
é 19 Discrepancy Indication Space Discrepancies reported toKeith Kling 11/6/95 + ;; & - sy~ I iz
11a) 11«:-»4&21:._115) 11dm =266k TiE oL 2 o0 o-co- - - EVLEEC i §
ERRSEY (St MLt U N Rt 7335 ¢ 2 Lt nilae redeswriis 21%

ZE s & AHGEIEERY f Lo LS REETS 5 1 1 1§ TR cEEBE iz iz2.8

a - = = =z
“ ; 20 faculutX Owner or Opoutof Certification of receipt of hantd‘?qut_\. mals covered by this manifest except as .noted 1n F.-» s JA% @

N S B I S R PSS ) L/ A I L Al e A T . R T
Prm(ed/Tyoed Name . - o - - wMonth Day s Year
f'x\i - * *
) _| Beverly Browm _ c e s ﬁ"‘éﬁﬂ'7f§f
PN P e AT AN Y NIOON -

—h 2 3 PRSI0



M EN03 1 29 :g.lt!::alr‘v“c:)f Roflins

Environmental Services. Inc.

§ PO Box1328
Caofteyviie KS 67337
{3161 251-6380

ACTUS
®

February 20, 1996

To: KEITH KLING
MENASHA CORPORATION
320 NORTH FARMER STREET
P O BOX 155
OTSEGO, MI 49078-0155

From: Environmental Affairs

RE: Aptus Document No. [F74M

Enclosed 1is your Certificate of Disposal from
Aptus, which certifies that the waste naterial
received on the referenced manifest has been
properly disposed. Also enclosed 1s a detail
summary of the movement of your material.

We appreciate your business and we look forward to
assisting you with your wvaste management needs in
the future.

Should you have any gJuestions regarding your
Certificate of Disposal , please contact
Sheri Sanders at 1-316-252-1250.

Enclosures



Aptu;.‘lnc.R
MENO3130  Eaviroomenca: Sorvews. inc.
ASTUS

P.O. Box 1328
Coffeyviile. KS 67337

February 20, 1996 {316 251-6380

CERTIVFICATE OF DI SPOSBAL

NO. 32366

MENASHA CCORPORATION

320 NORTH FARMER STREET
P O BOX 155

OTSEGO, MI 49078-0155

A. THIS IS TO CERTIFY THAT THE HAZARDOUS SUBSTANCE
MANIFESTED TO APTUS ON APTUS DOCUMENT #NF74M WAS
DISPOSED OF 1IN ACCORDANCE WITH 40 CFR 761
(AND 40 CFR 264 IF APPLICABLE) AS OF 02/10/9s6.
ATTACHED, IS A DETAIL REPORT WHICH IDENTIFIES
THE DATE(S) OF DISPOSAL AND THE PROCESS UTILIZED
. FOR EACH WASTE LISTED.

B. UNDER CIVIL AND CRIMINAL PENALTIES OF LAW FOR
THE MAKING OR SUBMISSION OF FALSE OR FRAUDULENT
STATEMENTS OR REPRESENTATIONS (18 U.S. C. 1001
AND 15 U.S. C. 2615), I CERTIFY THAT THE
INFORMATION CONTAINED IN OR ACCOMPANYING THIS
DOCUMENT IS TRUE, ACCURATE AND COMPLETE. AS TO
THE IDENTIFIED SECTIONS(S)(A.) OF THIS DOCUMENT
FOR WHICH I CANNOT PERSONALLY VERIFY TRUTH AND
ACCURACY, I CERTIFY AS THE COMPANY OFFICIAL
HAVING SUPERVISORY RESPONSIBILITY FOR THE
PERSONS WHO, ACTING UNDER MY DIRECT INSTRUCTIONS,
MADE THE VERIFICATION THAT THIS INFORMATION IS
TRUE, ACCURATE, AND COMPLETE.

APTUS

EPA; #‘K:zslsosozs

o/ /VVKZ/\A —
PETER D. HXZNLEY, E.
MANAGER, ENVI}wNM NTAL AFFAIRS
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APTUS

DETAIL REPORT PAGE NO.

1

GEI.

MENASHA CORPORATION

320 NORTH FARMER STREET
P 0 BOX 155

OTSEGO

EPA # M1D006012405
PHONE : 6166926141

KEITH KLING

GCODE: 25204

M1 49078-0155

CORRESPONDEN

MENASHA CORPORATION
320 NORTH FARMER STREET

P 0 BOX 155
OTSEGO

PHONE: 6166926141

KEITH KLING
CCODE: 25204

T

WORKORDER # 106267
APT DOC # NF74M
CUST MANIFEST:

MI 49078-0155 STATE MANIFEST: MI3624147
DATE OF REPORT: 02/20/96

SALESMAN: BRENT BRODIE
HOLD BACK: 0%

ITEM PRDIYPE CNT DESCRIPTION

SERIAL/DRUM #

WT/LBS LOCAT

SHIPMAN

ARRIVAL OUT/SRVC DESTROYD CODSENT OISPOSAL FACILITY

1 PCAPS 1L.8.
2 PCAPS 1 CAPS
3 NOCLO 1 TRANS
4 NFUEL 1 TRANS

MC2-1
MC3-1
8685575
8685575

972 5000000
585 5000000
2315 399000
1070 0006000

4942

10/27/95 10/11/95 12/23/95 02/20/96 APTUS INCINERATOR COFFEYVILLE,KS
10/27/95 10/11/95 12/26/95 02/20/96 APTUS INCINERATOR COFFEYVILLE,KS
10/27/95 10/27/95 01/16/96 02/20/96 DECOMMISSION KS

10/27/95 10/27/95 02/10/96 02/20/96 APTUS INCINERATOR COFFEYVILLE,KS
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The land referred to in this Search, situared in the Counrty of Allegan, Township of Otsego, State of Michigan, is
described as follows:

4 - .
0’55 ) ;oé The East 83 feer of the West 181.5 feet of that part of the Northwest 1/4 of the Northeat-1/4.lying South of the
N.Y.C.R.R. and North of the Contour 698, Section 23, Town 1 North, Range 12 West, Q
of Farmer Street

\That part of the Northwest 1/4 of Section 23 lying South of the New York City Railroad and
and North of the Kalamazoo River, ALSO the Northwest 1/4 of the Northeast 1/4 lying South of N.Y.C.R.R. and
North of the Contour 698, EXCEPT that part of the West 1/2 of the Northeast 1/4 lying River Ser
South of N.Y.C.R.R., ALSO Iland No. 2 of Section 23, Town 1 North, Range 12 West.{ 24/ /-«

Commencing on the West line of the East 1/2 of the Northeast fractional 1/4 of Section 23, Town Range
« 12 West at a point 17 rods and 17 links South of the North line of the said Section; thence South 73 1/2 degrees East
a distance of 267 feet to a fence; thence South 888 fect to the Kalamazoo River; thence Northwesterly along the said

river to a point in the West line of the said East 1/2 of the Northeast 1/4; thence North 696 feet to the place of
beginning.

Commencing at the Northeast corner of Lot Albert D. Carpenter's; thence Easterly along L.S. and M.S. Railroad 6

7 )0 7/8 rods; thence Southerly 14 1/2 rods to the Kalamazoo River; thence Westerly along the Kalamazoo River 6 7/8
0 ,004 rods; thence North parallel with said East line of L.S. and M.S. Railroad, place of beginning, Section 23, Town 1
17 North, Range 12 West. And being premises now described on tax rolls as: The East 113.6 feet of the West 295.1 feet

9 of that part of the Northwest 1/4 of t 1/4 lying South of N.Y.C.R.R. and North of Contour 698, Section
. 23, Town 1 North, Range 12 West. </7

.7 Commencing on the South line of New York Central Railway 295.1 feet East of the North and South 1/4 ling; thence
<% 7% East along said Railway to River Street; thence Easterly along River Street to the East line of the West 1/2 of the
’ Northeast 1/4; thence South to Contour Line 698-on the North bank of the Kalamazoo River; thence Westerly along
the shore of said Kalamazoo River to a point due South of place of beginni ence North to the place of beginning, -
excepting the East 66 feet, Section 23, Town 1 North, Range 12 Wes

4 The East 66 feet of that part of the West 1/2 of the Northeast 1/4 lying Northof Contour 698 and North of the bank
3 of the Kalamazoo River and South of River Street, Section 23, Town 1 North, Range 12 West,

. . ' EXHIBIT IIA“

TOTAL P.17
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PAPERBOARD DIVISION

ra¥aY MENASHA CORPORATION

TO: Keith Kling

Dave Merke
(‘\ ) '
FROM: Jenny Lang— M
DATE: -+ March 28. 1996
SUBJECT:  Asbestos - Property Inspection Results

The following properties are vacant and do not have buildings or structures within their boundaries.

/’ e 110 Helen Avenue, Otsego ‘\( These.

F".OF@//‘/).&S . re. a_,/{ C;‘/l/( {07% 5((,0’)’27““&_.

e .mi//-T/ﬂ: have. never been assuciakl
witl. milf [rocesses,

33F a?rv%ew Street, Otsego tha 4
34 Fairview Street, Otsego
117 Fairview Street, Otsego
129 River Street, Otsego A ~
301 N. Farmer Street. Otsego The 16 st. F‘m(P?//A’I IS farm [mile 3""‘:{/ o7

417 N. Farmer Street. Otsego Ofsego. Tt is \0of wSe for papr making proces™
427 N. Farmer Street. Otsego
437 N. Farmer Street. Otsego

The Sm oA C”ﬁ/“
is rented oj’fb”z@%
Gs a fraile~ pa/km

o7, ~

tl’he following properties have buildings or structures within their boundaries.

e 405 N. Farmer Street, Otsego (pole barn - not insulated)]

e 250 S. 16th Street, Otsego (leat composting area - concrete & tin - not insulated

¢ Bruce Smith Properties. Otsego (three structures - concrete & tin - not insulate
222 E. Mosel, Kalamazoo (Old Eaton Warehouse - pipe insulation in area A - area B not insulated)

The following properties have ACM (asbestos containing materials).
e 222 E. Mosel, Kalamazoo (area A - see attached map)

/ﬁenasﬁ&j alone with ofAe 6czs)n-sses/ are. /e,\;é,,’\s space /R
“/’Acz 5(4//0@/13 \7;:9/‘ Sforc?{ o f fm‘f@” éq,/etg, 7“4€fe (s NO
f’/oces*sﬂn. HLone a.»?é F4 (s s /ife . 7‘/,’6 j(;rs% & ate 070 “Use.
was Ot 3( 179%
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URTON Al

1866 The Current Delinquent Return Was

HIGAN SIN

RACT AND TITLE COMPANY - SERVING

Not Available For Examinalion

T tesx JUYU FuiE (424

WARRANTY DE‘E{) FOR CORPORATION -862 (State Bar of Michigan Form) M EN031 39

The Grantor MENASHA CORPORATION RECO RDED

a Wisconsin corporation, whose address 1s
P.0. Box 367, Hwy. 41, Neenah, Wisconsin

conveys and warrants to  MENASHA 1980 CORPORATION, a Wisconsan
corporation

- 21
whose addressis  P.O. Box 367, Hwy. 41, Neenah, Wisconsin 1985 AUG 29 PH 22

the following described premises situated inthe City %%, d &M}

of | Otsego rCountyel  Allegan REGISTER OF DEEDS
and State of Michigan ALLEGAN COUNTY.MICH

(See Attached Legal Descraption)

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

for the sum of

less than One Hundred Dollars ($100.00)

subject Lo easements and building and use restrictions of record and further subject to None

Dated as of the 25th dayof March .1981,

Signed 1n presence of Signed

MENASHA CORPORATION ] T
(Name of Corporatiog) et ‘GYSA’NI}‘,QR
ofA¥ 0,

. 3 T
s President, D. C.5Shepadl Ly 7
et o 8,
== K rrza SRS -
By - < ! ‘\7
W * V O, TVo
ISCONSIN -
STATE OF XkXCHIX k. } 1s__Secretary, Mowry Smfte .
ss
counTy oF__ WINNEBAGO )
The foregoing instrument was acknowledged before me this Zl{th day of MEY - .
1982 by D. C. Shepard and Mowry SmitWvIiHg, : “F
(Name(s) of Officer(s)) Z QV}.—_E'_‘. ’///"./,,
the President and Secretary of > ratid
(T1tle(s) of Officer(s)) (Name of Qarpdraugn) v
a Wisconsin corpo tonfi'a.eh \oh’h lorp.' Jio
(State of Incorporation) g '_‘—’-*’ ¢ 8 ?@l "
=2k 2 e

*

M <N
. LT LU
Notary Public Winnebago 'fu, STA “dé??oun!y

. : M
maapex Wisconsin
My commission exptires Aug ust 28 , 1 983'

County Treasurer s Certificate City Treasurer s Certificate

Tax certification # _ng——

obtained from Allegan County
Treasurer prior to recording

When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 atio; .
E. Jean Bock, c/o Quarles g P.O. Box 367,%41 22 Lawrence J. Jost

(Name) Brady Neenah WI 4 Business Address
780 N. Water St 54928 Quarl Brad
(Street Address) 780 NesW&ter S{
Milwaukee WI 53202 Juiken 3
(City and State) Milwaukee WI 53202

Tax Parcel =

Recording Fee ___~ Transfer Tax
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Not Avaitable For Examinalion
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All those certain pieces of parcels of land situated in Allegap
County, Otsego Township, Township 1 North, Range 12 East, Section
14, City of Otsego, Michigan, known and described as follows:

PARCEL #1: Beginning at the intersection of the south line of
River Street, 66 feet wide, and the east line of Farmer Street,
82.5 feet wide; Thence S 86° 30' E, along the south line of
River Street, 100 feet to a point; Thence S 9° 14' W, parallel
to Farmer Street, 13.36 feet, to a point; Thence N 86° 30' W,
parallel to River Street, 100 feet to a point in the east line
of Farmer Street; Thence N 9° 14' E, along the east line

of Farmer Street, 13.36 feet to the point of beginning, and
containing 0.031 acres, more or less.

PARCEL $2: Beginning at a point in the south line of River Street,
66 feet wide, said point lying S 86° 30' E, 355.70 feet from

the intersection of the east line of Farmer Street, 82.5 feet

wide, and the south line of River Street (66 feet wide); Thence

S 86° 30' E 150 feet along the south line of River Street, to

a point; Thence S 3° 43' 45" W, 13.30 feet to a point; Thence N

86° 30' W, parallel to the south line of River Street, 150 feet

to a point; Thence N 3° 43' 45" E 13.30 feet to the point of
beginning, and containing 0.046 acres, more or less.

PARCEL #3: Beginning at a point in the east line of Farmer Street,
said point lying S 9° 14' W, 65.60 feet from the intersection
of the south line of River Street, 66 feet wide, and the east
line of Farmer Street, 82.5 feet wide, said point of beginning
also being 43.50 feet north; measured perpendicularly from the
Kalamazoo, Allegan and Grand Rapids Railroad Company's main
line as now exists; Thence S 86° 16' 15" E parallel to and 43.5
feet, measured at right angles from the center line of said
main line, 100 feet to a point; Thence S 9° 14' W, parallel to
Farmer Street, 18.59 feet to a point, said point being northerly
25 feet, measured at right angles from the center line of the
said main 1line; Thence S 86° 16' 15" E, 262.10 feet, parallel to
and 25 feet northerly of the center line of said main line,

to a point; Thence N 3° 43' 45" E, 18.5 feet to a point; Thence
S 86° 16' 15" E, 150 feet to a point; Thence S 3° 43' 45" W
18.5 feet, to a point, said point being 25 feet, measured at
right angles to center line of said main line; Thence S 86°

16' 15" E, 25.88, feet, parallel to and 25 feet northerly,
measured at right angles to said main line; to a point; Thence,
on a curve, concave to the north, whose radius is 7614.49 feet,
chord bearing S 87° 14' 04" E, 256.11 feet, arc 256.12 feet,
parallel to and 25 feet northerly from the center line of

main line, to a point; Thence S 1° 48' 07" W, 83.0 feet to

a point, said point being southerly, measured at right angles
from the center line of said main line, 58.0 feet; Thence, on

a curve concave to the north, radius 7697.49 feet, chord
bearing N 87-14-04 W. 258.90 feet, arc 258.92 parallel to and
southerly 58.0 feet from the center line of the said main line,
to a point; Thence N B86° 16' 15" W, parallel to, and southerly
58.0 feet, measured at right angles from the said main line,
492.74 feet, to a point; Thence N 3° 43' 45" E, 3.0 feet to

a point, said point being southerly 55.0 feet measured at

right angles from the said main line; Thence, N 86° 16' 15" W,
parallel to and southerly 55.0 feet, measured at right angles
from said main line, 54.0 feet to a point in the easterly line
of Farmer Streest; Thence N 9° 14' E, along the easterly line

of Farmer Street, 80.37 feet to the point of beginning, and
containing 1.624 acres, more or less.

Containing a total area of 1.701 acres, more or less.
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WARRANTY DEED FOR CORPORATION -882 (State Bar of \ichigan Form)
T The Grantor MENASHA CORPORATION i HECORDED

2  Wisconsin corporation, whose address 1s

P.O. Box 367, Hwy. 41, Neenah, Wisconsin

conveys and warrants to MENASHA 1980 CORPORATION, a Wisconsin 1985 0cT | 8 P | 2(0

corporation
whose address1s p O, Box 367, Hwy. 41, Neenah, Wisconsin

7 o
. Giooper & Coniv
the following described premises situated in the Clty

0s
of Otsego -Countyol njlegan REGISTER (‘J{(,E,\\E{EmcH
and State of Michigan ALLEGAR CCU

(See attached legal description)

The Current Delinquent Return Was
Not Available For Examination

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

forthesumof less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to None

Datedas of the 25th day of March .1981. !
Signed 1n presence of Signed -
B
MENASHA e
- * (Name of Corporatign) o .--BEA})}TOR

}T’O;‘n :".

SCONSIN
STATE OF ﬁgmmm%
S8s

COUNTY OF WINNFBAGO

The foregoing instrument was acknowledged before me this 2hth day of May .
19, 82 by D. C. Shepard and Mowxry Smith .
(Name(s) of Officer(s}))
the President and Secretary of __Menasha Corporation
(Title(s) of Officer(s)) (Name of Corporation) -
Wisconsin Fihe cord
a corporation, on beha ¢ corpqration
(State of Incorporation} W \‘\l{.w:m"

P LEX ey,

* -
Notary Public, \nb}nn.e&:ago /5“ ;2 ':Eé" 5,
Wisconsin o /.5’ ieT
My commussion expires  Augu 128, Q9 '.‘.«'::
<> 9) o
County Treasurer s Certificate City Treasurer s Certificate s.:'}\"’ ¢ )
MY 2SN (4 .
"‘u.u.mi\" X
»
-
Tax certification # _LQS_:QL_—
obtained trom Allegan County
Treasurer prior to recording
When Recorded Return To Send Subsequent Tax Bills To Drafted By
E. Jean Bock, c/o Quarles & l;e.r(;as;xlggg Corporziion Lawrence J. Jost
80 N, water st Brady |Neenah WwI 54956 Business Address
o ater .
(Street Address) ’ gggr[]\ieswgtzag{
Milwaukee WI 53202 : ) :
{Citv and State} Milwaukee WI 53202
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Commencing 462 feet south 86-1/2 degrees east of Farmer Street on the north
line of River St.; thence North 9 degrees east 330 feet; thence north 86-1/2
jegrees west 33 ft.; thence North 9 degrees east to Highland ;t.,; thence
Easterly along said street to the Northwest corner of Lot 1 Highland
Addition; thence South to a point 214.5 feet North of River St.; thence
North B86-1/2 degrees West 99 ft.; thence South 49.5 feet; thence North
86-1/2 degrees West 66 ft.; thence South 165 ft. to River St.; thence
Westerly to beginning, Section 14 T1N, R12W.

Commencing on the North side of River Street, 6 rods West of the Southwest
corner of Lot 1, Highland Addition to the Village of Otsego, Michlgaq,

and running northerly parallel with_ the West side of Highland Addition

10 rods, thence Westerly at right angles 4 rods, thence Southerly parallel
wilth the East line to the North side of River Street, thence Easterly
along the North side of River Street to starting point, Section 14, TIN,
R12W. 1/4 acre of land, more or less. ’

Commencing at a point on the North line of River Street 16 rods East

of the East line of Farmer Street on the Southeast 1/4 of the Southwest
1/4 of Section 14, Town 1 North, Range 12 West, thence Northerly 20 rods,
thence East parallel with River Street 4 rods, thence South 20 rods to
the North line of River Street, thence West on said line to place of
beginning.

Commencing 330 feet South 79-1/2 degrees East of Farmer Street and on the
South line of Highland Street, thence South 79-1/2 degrees East along Highland
Street 99 feet, thence South 9 degrees West to a point 330 feet along said
line from River Street, thence North 86-1/2 degrees West 99.7 feet, thence
North 9 degrees East to Beginning, except the Northerly 115.5 feet, Section

J4, Town 1 North, Range 12 West, .39 acres.

Commencing at the quarter post between Sections 14 and 23, Town 1 North,

Range 12 West, running south on the guarter line to the north line of

L. S. & M. S. RR: (now NYC RR), thence easterly along north line

of said railroad about 14 rods to a point due south of the former

west line of George Mason's land, formerly owned by Mary Baird, thence oy
north to the south side of the highway known as River Street, thence

westerly along the south side of River Street to the gquarter section line
first mentioned.

Commencing 148.5 feet south 86-1/2 degrees east of Farmer Street on the
north line of River Street, thence South 86-1/2 degrees east 49-1/2 feet,
thence north 9 degrees east 181.5 feet, thence north 86-1/2 degrees west
49-1/2 feet, thence south 9 degrees west 181.5 feet to the place of be-
ginning, Section 14 T1N, Range 12 West.

The east 66 feet of that part of the West half of the Northeast guarter
1y1ng North of contour 698 and north of bank of Kalamazoo River and south /
of River Street, Section 23, Town 1 North, Range 12 West, City of Otsego.

Commencing at the northeast corner of lot Albert D. Carpenter's thence
Easterly along L.S. and M.S. Railroad 6-7/8 rods, thence Southerly 14-1/2
rods to Kalamazoo River, thence Westerly along Kalamazoo River 6-7/8 rods,
thence North parallel with said East line to L.S. and M.S. Railroad, place
of beginning, Section 23, Town 1 North, Range 12 West, %

Commencing on south line of NY Central Railway 295.1 feet east of north and
south guarter line, thence east along said Railway to River Street, thence
easterly along River Street to east line of west half of northeast guarter, '
thence south to contour line 698 on north bank of Kalamazoo River, thence
westerly along shore of said Kalamazoo River to a point due south of place

of beginning, thence north to place of beginning, excepting the east 66

feet, Section 23, Town 1 North, Range 12 West.

s##And belng premises now described on tax rolls as: The East 113.6 feet
of West 295.1 feet of that part of the Northwest quarter of the Northeast
guarter lying South of N.Y.C.R.R. and North of contour 698, Section 23,
Town 1 North, Reange 12 West.
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WwARRANTY DEED FOR CORPORATION -882 (Suu Bar af Michigan Form) \\;‘ ‘CO A
WU 1

ENASHA CORPORATION \ N .
:he G":qﬂ;';'c ob:‘Sln corpotation whose address is - o

- 3

P.O. Box 367, Hwy. 41, Neenah, Wisconsin " ', ‘- o

conveys and warrants to ~ MENASHA 1980 CORPORATION, a Wisconsin ’;’ 7! . I:_‘S‘f“ :Lj

corporation L - ~

whose «ddress s P,0O. Box 367, Hwy. 41, Neenah, Wisconsin Lg'/wd LYertr -
~ ~

: £¢ P
the following duscrnibed premises situated in the fownShlp | SCEFTR 57

of Otsego County of Allegan TAR OO T LaM K
and State of Michigan

Land bounded on the East by land formerly owned by George Eddy, South by highway,
West by land formerly owned by J. W. Halstead, North by railrocad formerly known
as L.S. & M.S.R.R., being 3/4 acre more or less;

Also commencang at Northeast cormer of land formerly owned by Grote at South
line of railyoad formerly known as L.S. & M.S.R.R., thence Easterly along South

66

CT AND TITLE COMPANY - SERVING M

RTON ABS

line of railroad 18 feet, thence Southerly to Southeast corner of said land
formerly owned by Grote, being cetner of highway running Easterly from Caty of
Otsego on North side of Kalamazoo River; thence Northerly on East line of formerly
Grote land to place of beginning on North half of Northeast Quarter, both of

the foregoing parcels of land being in Section 23, Town 1 North, Range 12 West.
Said land described for tax purposes as: Cammencing at the center of Raver

Road at the East 1/8th line, thence South 74° East 209 feet, thence North 168

feet to South line of N.Y.C.R.R., thence West to East 1/8th line, thence South

122 feet to place of beginning.

forthesumof less than One Bundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to None
THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorgamization and is exempt fram Michigan Transfer Tax.

Datedas Of the 25th day of March 1981.

Signed in presence of Signed -

I1IGAN SINCE

MENASHA CORPORATION -

* (Name of Corporation) >~ 7 GRANTOR

&y N

* ®

Is_Presadent, D..C. SﬁeP&rd \ L
Cn ;’

Ty
]
By Wi e

* . d v v
WISCONSIN W
STATE OF Xkx&hixgkaeX. hsﬁﬁcxexa(zzmm Smith

ss
COUNTY OF __WINNEBAGO—— —

The foregoing instrument was acknowledged before me this 2hth day of May
19.82 by D. C. Shepard and _Mowry SmitH
(Name(s) of Officer(s)) S .
the President and ____ Secryetary = of .Mena.s.b.e_;CoLp.q;t_amn_,_
(Title(s) of Officer(s)) (Nama of Co;norauonl O .-
a __Wisconsin corporauon .on\behl‘l.ﬁ of ihe :orporzmdh

(State of Incorporation)

m*\&'\*(\_— %@molm ; > « :’" ¢

-

Y,

’; 2 . N
Notary Public Wlnnebago .S Tff\ - Xcoumy p
X Wisconsin © 1
My commission expires AUQUS t 28 N ]933 <
County Treasurer s Certificate City Treasurer s Certificate
Tax certification # (150
was obtained from the Allegan
County Treasurers office prior
to recording this document
£
When Recorded Return To Send Subsequent Tax Bills To Drafted By

VIE. Jean Bock, c¢/o Quarles & MenasP o gixlggg Cc:'rpoPMy r:;mn Lawrence J. Jost
- . r .

(Name) Brady Neenah WI 54956 Business Address

780 N. Uater St.
(Street Address) les & Brady , M/e,

Milwaukee WI 53202 780 N. Water St.
(City and State) Milwaukee WI 53202
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WARRANTY DEED FOR CORPORATION -8&2 (State Baz ot \lichigan Form) X
The Grantor MENASHA CORPORATION A et

a Wisconsain corporation, whose address is . v ol
P.O. Box 367, Hwy. 41, Neenah, Wisconsin Syt 2,
conveys and warrants to  MENASHA 1980 CORPORATION, a Wisconsin Lf N.? f* NP TR .o.“
corporation . =
whose address s P, 0. Box 367, Hwy. 41, Neenah, Wisconsin L~ m‘\!\&Bw 4
the (ollowing described premuses sttuated in the Caty vd ISTA? 9OF_ Uﬂwc.m
of Otsego County ol Allegan 3 rw;zww_.;rm; RICH
and State of Michigan ~

Commencing 24 rods East of the intersection of the Narth line of River

Street and the East line of Farmer Street in the City of Otsego, Michigan,

thence North 20 rcds, thence East parallel with River Street 4 rods,

thence South 20 rods, thence West 4 rods to place of beginning.

(ARbove being same premises described on tax roll as: City of Otsego,

Cammencing 396 feet South 86-1/2 degrees East of Farmer Street on North line

of River Street, thence south 86-1/2 degrees Bast 66 feet, thence North 9 degrees
East 330 feet, thence North 86-1/2 degrees West 66 feet, thence South 9 degrees
West 330 feet to beginning, Section 14, Town 1 North, Range 12 West.)

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

forthesumol Jess than One Hundred Dollars ($100.00) -

subject to easements and building and use restrictions of record and further subject to  None

Datedag of the 25th day of March - 1981,
Signed 1n presence of Signed
MENASHA CORPORATION
* (Name of Corporation}) GRANTOR

s,

B
* Y

*
R,
o
r
40

WISCONSIN = 3
STATE OF XINOITDE XKNK ﬁpubmhhmg[z!hkbﬁm\ﬁqlkﬁ;

" SANEN
SS \\lﬂ- 6’.
COUNTY OF _WINNEBAGO T
The foregoing instrument was acknowledged before me this 2hth day of May e N
1982 by D, C. Shepard and Mowry Smith

(Name(s) of Officer(s))

the —_Presjdent ==~ ad______Secretary = or _Menasha'Cdyporation.

(Title(s) of Officer(s)) {Name of Oo_.vo_.u:o:v '

. PR 4
a____Wisconsin = corporation, on behulf-of the ﬂonvo\_\.»:o:

(State of Incorporation)

(oo,

*

= . Lo
Notary Public g0 L punty
sotoppe Wisconsin b S AN
My commission expires August AM. M% 3 ﬂ-m ,»:
ST ~
County Treasurer s Certalicate City Treasurer s Certificate "o v. -
Tax certification QEI _
was obtained from the Allegan
County Treasurers office prior .
to recording this document
When Recorded Return To Send Subsequent Tax Bills To Drafted By
Menasha 1980 Corporation Lawrence J.
E. Jean Bock, c/o Quarles & P.O. Box 367, Hwy. 41 Jost M
(Name) Brady Neenah WI 54956 Business Address y
780 N. Water St. Quarles & Brad 1
(Street Address) 780 meﬂ ter MW
Milwaukee WI 53202 M1l uk N 53
{Citv and Siate) vaukee WI 3202
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WARRANTY DEED FOR CORPORATION -862 (State Bar of \uchigan Form)
The Grantor  MENASHA CORPORATION ; r:CunLt
a Wisconsin corporation, whose address is

P.0O. Box 367, Hwy. 41, Neenah, Wisconsin
conveys and warrantsto  MENASHA 1980 CORPORATION, a Wisconsin

i 5 12uzP¥R

corporation

whose address1s P,O. Box 367, Hwy. 41, Neenah, Wisconsin . Ty -
Gk 3

the following described premises situated in the Township RECISTER OF DEEDS

of Otsego . County of Allegan ALLFOAN COUNTY KICH

and State of Michigan

Commencing on the West line of the East one-half of the northeast fractional

one quarter of Section 23, Town 1 North, Range 12 West at a point 17 rods and 17
links south of the North line of the said Section; thence South 73-1/2 degrees East
a distance of 267 feet to a fence, thence South 888 feet to Kalamazoo River;

thence Northwesterly along the said river to a point in the West line of the said
East one-half of the Northeast one-quarter; thence North 696 feet to the place of

beginning.
Subject to conditions, restrictions, limitations and easements of record.

THIS CONVEYANCE for no consideration, is made pursuant to corporate .
reorganization and is exempt from Michigan Transfer Tax.

«

forthesumof less than One Hundred Dollars ($100.00) M

subject to easements and building and use restrictions of record and further subject to None

Datedas of the 25th day of March . 1581,

Signed n presence of Signed

MENASHA CORPORATION

2.7 .
- ax cerufication #@/_@9——- (Name of Corporatiop) .8 " 35’“‘{@0} |

T
was obtained from the Allegan

NOINNA ONIGN A8 FIIVS SHIISNVM L T 1V 1T TYIN MANA IMYIN

* County Treasurers-office prior s =l
ment . 3 o |
10 recording this docu us_President. D. C.:Sfepard’, N
— o SR
Dby LA, R +1
By ; D o ":,g’
WISCONSIN la/ “ ‘?/? oW
STATE OF MOXIZZEXXIL, ts_Secrethfy, Moury St
SS -t
COUNTY OF___WINNEBAGO
The (oregoing instrument was acknowledged before me this 2hth day of May . e
1982 by D. C, Shepard and Mowry Smith RTN |
(Name(s) of Officer(s)) N ‘:.h T ., ‘:‘}f. ?:._
the President and Secretary of a’ Corpo "'o n »‘.':
(Tatle(s) of Officer(s)) (Name of COTDQ‘Buon,)-.\ "-'&(,\ ., 4 ""F
a Wisconsin corporation, 0 'B\bh If 65 thy o t i s
(State oflncorporatlon) porsion. ot Iy g ’pcé\p;m I?"n: 5
..... = 3
., coee SN
Notary Public, . Wlnne}bego ':‘,"\‘ ATES}&\Sﬁy, (z‘,
PRidGREK Wisconsin RN r

My commussion expires  August 28, 1983

County Treasurei's Certificate City Treasurer’s Certificate

When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 i

E. Jean Bock, c/o Quarles & P B 367'C§5ypc.3r2§lon Lawrence J. Jost

(Name) Brady Neenah WI 54956 Business Address

780 N. Water St. Quarl

(Street Address) 780 Nesw&tleaiag{
. a .

Milwaukee WI 53202 ;
(City and State) Milwaukee WI 53202
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WARRANTY DEED FOR CORPORATION -882 {State Bar of Michigan Form)
== MEN03146

The Grantor MENASHA CORPORATION

a Wisconsin
P.0. Box 367, Hwy. 41, Neenah, Wisconsin

corporation, whose address s

conveys and warrants to  MENASHA 1980 CORPORATION, a Wisconsin AUG 5 |2 4z 1Y} 182
corporation i
whose addressis P,O. Box 367, Hwy. 41, Neenah, Wisconsin ; 4 Urezze

the following described premises sitbated in the Clty REGISTE C
of Otsego County of AlJegan ALLFEQAN CCH
and State of Michigan

F DEEDS
KTY HICH

Beginning on a point on the South line of Section 14 TIN, R12W

470.12 feet East of the South quarter post, thence North 337.41

feet to a point 852.98 feet West of the North and South 8th line

of the Southeast quarter of said Section, thence East 470.00 feet,

thence South 231.81 feet, thence West 150.00 feet, thence South 105.6

feet to the Section line, thence West 320.00 feet to the place of

beginning. -
THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

forthesumof less than One Hundred Dollars ($100.00) .

subject to easements and building and use restrictions of record and further subject to None

Dated as of the 25thday of March . 1981
Signed 1n presence of Signed
Py ) MENASHA CORPORATION
Tax cenlf.gguon (Name of Corporatiop) GRANTOR
was obtained from the Allegen
* County Treasurars offrce-prior
10 recording this document
WISCONSIN
STATE OF XKRCEIXEXXRX,
SS
COUNTY OF___ WINNEBAGO st
The foregoing instrument was acknowle §ed belore me this 24th day of May ; .
19.82 by hepard and Mowry Smith )
(Name(s)ol’Offncer( N
the President and Secretary of _Menasha Corporation
(Title(s) of Officer(s}) {Name of Corporation)
a Wisconsin corporation, or\fbeha]{ of}he corporation
{State of Incorpora (‘/ RTIEIRL -
.'. ’;
* B A
\ .’ -— 112
Notary Public, WGP;&Qba% «c oo C ounty,
doop: Wisconsin '—_ A IS B
My commission expires A .8 €
uguptl -28, lsjr
e S-«K .
County Treasurer s Certificate City Treasurer's Certificate =+ .,
When Recorded Return To Send Subsequent Tax Bills To Drafted By

E. Jean Bock, c/o Quarles & l\gegasgixlggg Cf;yporzz?on Lawrence J. Jost

(Name) Brady B d
780 N. Water St. Neenah WI 34356 """“;;d;e“arady

(Street Address) 780 N. Water St

Milwaukee WI 53202 0
(City and State) Milwaukee WI 53202

Tax Parcel = RecordingFee -~ Transfer Tax

FADNVYHAGNT AT NO TN ONICA 10 TAWE QMM ICKIWATT TT1TW 1T "IN MMM 3 INWW
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WARRANTY DEED FOR CORPORATION -862 (State Bar of Michigan Form)

The Grantor MENASHA CORPORATION nLllnur

a Wisconsin corporation, whose address 1s
P.0O. Box 367, Hwy. 41, Neenah, Wisconsin

-onveys and warrants to MENASHA 1980 CORPORATION, a Wisconsin Ao 5 ;Z'QZ\P“! 082
corporation -
whose address s P 0., Box 367, Hwy. 41, Neenah, Wisconsin g 2 &rgses
the following described premises situated i1n the City PEC STEZR OF T

of Ostego . County of A]_legan A LFGAN COUNTY NICH
and State of Michigan

Beginning at a point on the South line of Section 14, TIN, R12W
470.12 feet East of the South quarter post of said Section, thence
East on said Section line 320.00 feet, thence South and parallel to
the North South 8th line of the Southeast quarter of said Section
54.29 feet, thence West parallel to said Section line 320.00 feet,
thence North 54.29 feet to place of beginning.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

forthesumof less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to None

Datedas of the 25th day of March . 1981, X

Signed in presence of Signed

_—___r_mm_”ﬁ;ZQL_ MENASHA CORPORATION
x Tax certiiic (Name of Corporation) AM&ANTOR

was obtained from the Allegan

X
oot

?,
Loy,

7

County-Treasurars office priof By . RN -
* t - DARES
to recording this documen i K
ns _President ‘r‘ \3 N
2 o R
oA L. £64T
By = A
- R ol o
WISCONSIN ., N f‘.‘ >
STATE OF XEKRCIIXEXXXX, Tts AL F TS
ss ””'_4:«.‘.,""\\“‘\‘.
COUNTY OF W|NNEBAGO -—_' L.
The (oregoing instrument was acknowledged before me this 24th day of May v bl .
19_82 by D. C. Shepard and Mowry Smith .
(Name(s) of Officer(s))
the President and Secretary of Menasha Corporation
(Title(s) of Officer(s)) {Name of Corporation)
a Wisconsin corporation, on behall of the corporation
(State of Incorporati . el
* S, . v
Notary Public, . Wnniegé'go SQ /-I - Céunty.
Motzer Wisconsin A j\_ o
My commuission expires Augus 223}..‘ 983 ;.<- 1
¥ ST
County Treasure: s Certilicate City Treasurer's Certificate fory, TR \i
s
When Recorded Return To Send Subsequent Tax Bills To Drafted By
Menasha 1980 Corporati
E. Jean Bock, c/o Quarles & P.O. Box 367, Hwy 4tl’.lon tawrence J. Jost
.0. ’ .
7‘;3’"?] Water St Brady Neenah WI 54956 Business Address
. = Quarles & Brady
(Street Address) 780 N. W, s
Milwaukee WI 53202 i Hater St.
(Citv and State) waukee WL 53202
Tax Parcel = RecordingFee —_____ _ __ Transfer Tax

* TYPE OR PRINT NAMFS UNDEKR SIGNATURFS

F4VYS SYIASNVYHL FLVIS3 1vIY YNOA IMVN

.
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‘766

~ 'RTON ABST CT AND TITLE COMPANY -- SERVING M'"HIGAN SINCE

WARRANTY DEED FOR CORPORATION -882 (State Bar of Michigan Form)

w1019 reed1d . MENO03148

a

a

forthesumof less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to  None

The Grantor MENASHA CORPORATION TR I LENTH

Wisconsin corporation, whose address 1s

P.0O. Box 367, Hwy. 41, Neenah, Wisconsin

conveys and warrants to MENASHA 1980 CORPORATION, a Wisconsin AUG 5 Iz " pq .32
corporation < ’
whose addressis P _ O, Box 367, Hwy. 41, Neenah, Wisconsain ﬂ‘ 4 Zrwars -
the following described premises situated in the Clty PESSTER OF DEFDS
of Otsego Countyof Allegan ALUFCAN COUNTY MICH

.

nd State of Michigan

Commencing on the North line of the highway now East River Street

at the SW corner of Lot 1, Highland Addition to the Village

of Otsego, Michigan, thence N'ly along the West side of Iot 1, 10 rods,
thence W'ly at right angles and parallel with River Street 6 rods, thence
S'ly parallel with the East line 10 rods to the North side of River St.,
thence E'ly 6 rods to place of beginning.

Also, commencing 165 feet Narth of the SW corner of Lot 1, Highlamd
Addition, thence North 49-1/2 feet, thence North 86-1/2 degrees West 99
feet, thence South 49-1/2 feet, thence South 86-1/2 degrees East to
beginning, Section 14, TIN, R12W, containing .11l acre.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and 1s exempt from Michigan Transfer Tax. -

Datedas of the 25thday of March L1981, <
Signed in presence of Signed .
" ﬁ 7/50 MENASHA CORPORATION — wittbey
- Tax cennl;cauor; ’f*rom the Aliegan (Name of Corporation) _e“ < G Q_&IM‘EOR'I,
was obtaine . N <

R YT " C g
WISCONSIN : / AN
STATE OF XEI®IIGoXX Is__Secretiry, MowrysSmith. . =~ 2"

ice priof By
to recording this document

i

L ot
3
bt

o
<
%
il 6‘
B
4
G
h
o

SS
COUNTY OF _WINNEBAGO i
The foregoing instrument was acknowledged before me this 24th day of May -
1982 by D, C. Shepard and Mowry Smith
(Name(s) of Officer(s))
the President and Secretary of
(Title(s) of Officer(s)) {Name of Corporayon—)
a Wisconsin corporation, on Bpha](’gttho corporatlon
(State of lncv.)r;:;onar.C.g)-n
L\W\J B @.Q Qﬂ‘ilug(’ ! L -
z r( 0 - <
Notary Public, ULnnsbago d o L}Oumy.
Mopex Wisconsin o
My commission expires Augusttzg 19.83 -
County Treasurer s Certificate City Treasurer's Certificate 7’“ A "'lvhl"
When Recorded Return To Send Subsequent Tax Bills To Drafted By
Menasha 1980 Corporation Lawrence J. Jost
E. Jean Bock, c/o Quarles & | po. pax 367, Hay. 41
(Name) Brady Neenah WI 54956 Business Address
780 N. Water St. Quarles & Brady
(Street Address) 780 N. Water St. <
Milwaukee WI 53202 Mllwat;kee WI 55%502

({City and State)

Tav Davral = Oammed o Tan Mmmrlar Tao

FINVHMAGNT I NOT MO ONISA AR TIVE SUTISNYMT T 1V 18T Tvad MOOA TMYIW
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TACT AND TITLE COMPANY -~ SERVINC CHIGAN SINt

{URTON AB

BERLULO P L4 L 2 2.00
WARRANTY DEED FOR CORPORATION -862 (State Bar of Michugan Form)

The Grantor MENASHA CORPORATION MEN03149
a Wisconsain corporation, whose address i1s

P.0. Box 367, Hwy. 41, Neenah, Wisconsin

conveys and warrantsto  MENASHA 1980 CORPORATION, a Wisconsin AUG 5 ,2 Yz Pq 182
corporation =
whose oddressis PO, Box 367, Hwy. 41, Neenah, Wisconsin g 2 Zigpe
the following described premuses situated in the  City RECISTER OF JEEDS

of Otsego County of Allegan ALLECE N COUNTY KIGH

and Statc of Michigan

Commencing at the Northeast corner of Farmer and River Streets, thence
Northerly on the East side of Farmer Street, 11 rods, thence Easterly
parallel with Raver Street 3 rods, thence Southerly parallel with
Farmer Street 11 rods, thence Westerly along the North side of Raver
Street 3 rods to place of beginning, being on Section 14, Town 1 North
Range 12 West;

Also all that certain piece of parcel of land described as follows, to-wit: v

Commencing 49-1/2 feet south 86-1/2 degrees East of Farmer Street on North M
1ine of River Street, thence south 86-1/2 degrees East 99 feet, thence North
9 degrees East 181-1/2 feet, thence North 86-1/2 degrees West 99 feet, thence

(See continuation on reverse sade) .
forthesumof 1ess than One Hundred Dollars ($100.00)

subject 10 easements and building and use restrictions of record and (urther subject to None
THIS CONVEYANCE for no consideration, is made pursuant to corparate
reorgamization and i1s exempt from Michigan Transfer Tax.

Datedas of the 25thdayol March 1981,
Signed in presence of Signed
o SC MENASHA CORPORATION
* Tax cerufication # 2 [ =—f— wn LHGRANTOR
was obtained from the Aliegan Yi5. .
* County Treasurers offrceprior e
to recording this document K
WISCONSIN
STATE OF XMIKBIDLGNK e Nt
sS ‘7-‘. ""u,,f,m_"‘mt“
COUNTY OF WINNEBAGO - jre
The foregoing nstrument was acknowledged before me this __2hth  dayof _May b - “!’
1982 by D. ¢, Shepard and Mowry Smith 7~
{Name(s) of Officer(s)) -
the __ President and Secretary of
(Title(s) of Officer(s)) (Name of Corporatiqplu + 4y ,
. . - 4,
a Wisconsin corporation on\beh;ir{..i’gat;]é'arl;é’ratlon
(State of Incorporation) N Nt ¢ Tte S
K K L
* ¥
Tesd O [} .
Notary Public, Wi nnebago Z ¢ (‘) (?:uaty
oo Wisconsin - M ?~ o~
My commussion expires cog ‘,.- S
August Z}?,jgﬁéc &
=7y AT
County Treasurer s Certificate City Treasurer's Certificate fun n“\“‘« N
?
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 atl
E. Jean Bock, c/o Quarles & P.0. Box 367,C;:ypc,>r4l on Lawrence J. Jost

{Name) Brady Neenah WI 54956
780 N. Water St. mfegdlj&ret;r
(Street Address) 780 N Wateralsi{

Milwaukee WI 53202

(City and State) Milwaukee WI 53202

Tax Parcel = Recording Fee Tranclfar Tav




~-

"ZHIGAN SINC” "*866

ACT AND TITLE COMPANY -- SERVING *

'‘JRTON ABS

WARRANTY DEED FOR CORPORATION ~862 UB‘R].QJ.‘Q %’rw&.jnlm4o,m)

MENO03150

The Grantor MENASHA CORPORATION

a Wisconsain
P.0. Box 367,
conveys and warrants to

corporation
whose address's P _ Q. Box 367,

Hwy. 41,
Hwy.

the following described premises situated in the
of Otsego

and State of Michigan

East 115.5 feet to beginning.

lor the sum of

Datedas of the 25th day of March

Signed in presence of

;—Tmm:ggz——

was obtained from the Allegan
County Treasurars affica prior

to recording this document

corporation, whose address 1s

Neenah, Wisconsin
MENASHA 1980 CORPORATION,

41, Neenah, Wisconsin

City
.County of Allegan

Township One North, Range 12 West, Section 14 Cammencing Three Hundred Thirty (330)
feet South 79-1/2 degrees East fram Farmer Street on South line of Highland Street,
thence South 79-1/2 degrees East along Highland 99 feet, thence South 9 degrees
West 115.5 feet; thence North 79-1/2 degrees West 99 feet, thence North 9 degrees
Containing .26 of an acre.

THIS CONVEYANCE for no consideration, is made pursuant to coﬁxorate
reorganization and is exempt from Michigan Transfer Tax.

less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to None

. 1981

MENASHA

a Wisconsin

hg 5 176EPHR
ﬂy“’d P73 P7 N

RECISTE R OF DEEDS
ALLFCAN COUNTY MICH

)

Signed

CORPORATION

(Name of Corporation

B
i A
WISCONSIN \ e‘\

STATE OF XEX&TIXEX 1s_Secretery, Moy Smlf?”“"

SS
COUNTY OF WINNEBAGO
The foregoing tnstrument was acknowledged before me this 24th day of May S
19 82 by D. C. Shepard and Mowry Smith

(Name(s) of Officer(s))
the President and Secretary of Menasha Corporation
(Title(s) of Officer(s)} (Name of Corporation)
a Wisconsin corporation, on behalf of the corporation

(State of Incorporation)

Raadis e

SW

VR VT T

E. Jean Bock,
(Name)

780 N. Water St.
(Street Address)
Milwaukee WI
{Citv and State)

c/o Quarles &
Brady

53202

. (X z',
Notary Public, Wi nnéb@gé o /County,
aogx Wisconsin = -,
My commission cxpires Augu§f528 -\] 983 \l g -
LA — oS} A : T
County Treasurei’s Certificate City Treasurer’s Certificate Phth 2 ST J,
‘x l’ feer, '.<1 - f':'
“ny, STA\ "3 T et
- i, - ‘o
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 Corporation
P.0. Box 367, Hwy. 41
Neenah WI 54956

Lawrence J. Jost

Business Address

Quarles & Brady
780 N. Water St.
Milwavkee WI 53202

Tax Parcel =

Recording Fee

Transfer Tax

IONVYHNSNE AT NOTHNA ONISN AR A4YS SHIISNY M IV IGT TVvIN HNOA IMVYIA



ACT AND TITLE COMPANY -~ SERVING M'"HIGAN SINCF ‘866

IRTON ABS™

- 1 i - 1‘
wedU1Y rce 115 a2 3.0
WARRANTY DEED FOR CORPORATION —-862 (State Bar of Michigan Form) e i 1
The Grantor  MENASHA CORPORATION MENO0315
a Wisconsin corporation, whose address 1s
P.O. Box 367, Hwy. 41, Neenah, Wisconsin
conveys and warrants to MENASHA 1980 CORPORATION, a Wisconsin n l'] lz .- PY ’82
corporation Aus 3 be
whoseaddressis  P.O. Box 367, Hwy. 41, Neenah, Wisconsin (ﬂ« 4 arze:
¢
the fotlowing described premises situated in the Clty RECISTER OF 2E1DS
of Otsego County of A3l egan <. FGAN GOUNTY MICH
and State of Michigan

Cammencing at a poant 16 rods North of the intersection of Farmer and River Streets,
thence running North on the East side of Farmer Street to Highland Ave., thence East
along the South side of Highland Avenue 20 rods, thence South parallel with Farmer
Street to a point 20 rods North of the North line of River Street, thence West paral-
lel with River Street 8 rods, thence South parallel with Fammer Street to a point 14
rods North of the North line of River Street, thence West parallel with River Street
to place of beginning, excepting parcel therefram heretofore sold described as:
Cammencing 16 rods North of the intersection of Farmer Street and River Street on
the SW 1/4 of Sec. 14, TIN, R12W, thence North on the East side of Farmer Street,

66 feet, thence East ppl. with River Street 198 feet, thence South 66 feet ppl.
with Farmer Street, thence West to begimning, and also excepting and reserving to
first party herein the West 100 feet, of premises above described.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

for thesumofl less than One Hundred Dollars ($100.00),

subject to 2asements and building and use restrictions of record and further subject to None 3
Datedas of the 25th day of March .198],
Signed 1n presence of Stgned Vg,
s MENASHA CORPORATION “QRAT/Y
* Tax certification #.cX Z — 3 . _ (Name of Corporation :

was obtained from the Allegan
+——————County-Fressurers-officepnor

to recording this document s President,

By ¥ o
WISCONSIN * g RISt
i
STATE OF RINCIHMEIXXK hs__ Secrefdry, Mowry Smith
SSs
COUNTY OF __WINNEBAGO
The foregoing instrument was acknowledged before me this 2hth day of May .
1982 . by D. C. Shepard and Mowry Smith
(Name(s) af Officer(s))
the ____ President and Secretary of ion—
(Title(s) of Officer(s)) N\ (Name of Corporal{pn)“‘
s _Wiscopsin corporation, on, bbh‘hlf«qt:ﬁe :!orpofanon
{State of Incorporation) I -
* Zx .
Winneo= S A B =
Notary Public, . '"“93375@'0 2 ° )  Cobnty,
XXX Wisconsin T, ' oS
gl R
My commission expires A “¥8 . PR
o ugust '-'&Jﬁgéw
" " ¥
County Treasurei’s Certificate City Treasurer's Certilicate o
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 C i
E. Jean Bock, c/o Quarles & P.0. Box 367, oxm’ypc‘)ritl:lon Lawrence J. Jost

(Name) Brady Neenah WI 5495

780 N. Water St. 256 Q.Bu,salrnel‘;“:";ad
(Street Address) 780 N SWate§ S{
Milwaukee WI 53202 Milwaukee WI 53202

{City and State)

Tav Davan! = Rarnrd nn Faa Trancfor Tav

TAINWIUACKT V11 NATNT ARICN 20 1AV S QHASNYMI 1Y IST TVIY NNOA IMVIA
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“CT AND TITLE COMPANY - SERVING MI"HIGAN SINCE *?66

‘RTON ABST

-

WARRANTY DEED FOR CORPORATION -862

e 1019 mcel16

(State Bar of Michigan Form)

The Grantor

MENASHA CORPORATION RZLURUEL
a Wisconsin
P.0O. Box 367,
conveys and warrants to
corporation

whose address s P.O. Box 367,

corporation, whose address 15

Hwy. 41, Neenah, Wisconsin

MENASHA 1980 CORPORATION, a Wisconsin

Hwy. 41, Neenah, Wisconsin

ﬁy«ad Vrke
REGISTER OF DEEDS
ALLFGAN CCUNTY. H‘ICH.

the foliowing described premises situated in the * City of

of Otsego , County of
and State of Michigan

Allegan

L

Commencing 11 rods North of the Northeast corner of Farmer and River Streets

on the East side of Farmer Street, thence Easterly parallel with River Street
12 rods, thence Northerly 3 rods, thence Westerly 12 rods, thence Southerly
along the East side of Farmer Street 3 rods to place of beginning;

Also a parcel described as:

Camencing 16 rods North of the intersection of Farmer Street and River Street
on the Southwest 1/4 of Section 14, Township 1 North, Range 12 West, thence
North on the East side of Farmer Street 66 feet, thence East parallel with
River Street 198 feet, thence South 66 feet parallel with Farmer Street, thence
West to Beginning.

-

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

less than One Hundred Dollars ($300.00) -

for the sum of

subject to easements and building and use restrictions of record and further subject to  None
Dated as+0f the 25thday of March .1981.
Signed 1n presence of Signed
AR T ve
MENASHA CORPORATTION v —
* 5 (Name of Corporation L HIGRA R
Tax certification #ﬂ_@__ By

* wass obtained from the Allegan
County Treasurers office prior
to recording this document

By

* %, '4;3{' . < o
", v
_ Secret Mowry Smith,, ;¥ .
STATE OF MI&IT L AR fts L S ammam
SS
COUNTY OF__WINNEBAGO
Theéckregomg instrument was acknowledged before me thes 24th day of May. .
D. C. Shepard and Mowry Smith .
(Name(s) of Officer(s)) oy
the President and Secretary of i

(Title(s) of Officer(s)) (Name of Corporation)

a _Wisconsin corporation, on behalf of the corporation

(State of Incorporaty
&m&cu.\u\) % S aﬁ_ﬂm;
= 7

/ ‘e
Notary Pubhc R Vlnne\b%go .. ’_' qunly.
S Wisconsin FAR
My commussion expires Augus’:." 28 o |983 =

o >

County Treasurer's Certilicate City Treasurer’s Certificate LET .
P

MENO03152

When Recorded Return To

E. Jean Bock,
(Name)

c/0 Quarles &
Brady

780 N. Water St.
{Street Address)
Milwaukee WI 53202

{City and State)

Send Subsequent Tax Bills To
Menasha 1980 Corporation
P.0. Box 367, Hwy. 41
Neenah WI 54956

Drafted By
Lawrence J. Jost

Business Address

Quarles & Brady
780 N. Water St.
Milwaukee WI 53202

Tav Pavral =

Rornrding Foo

Transfer Tax

huc 5 12u2 P82 .

TARWUNCRI AT AN ITUNA ONIGN AT TAVS SHIAISNYMT T1V IST IVIN HNOA IIVIN



‘GAN SINCE 1F ~

T AND TITLE COMPANY -- SERVING MIr

TON ABSTR

B!

¥ 2 Jeouu
ek 1019 mee117 .
WARRANTY DEED FOR CORPORATION -862 {State Bar of Michigan Form) MEN03153
The Grantor MENASHA CORPORATION MLLURUEDL
a Wisconsin corporation, whose address is
P.O. Box 367, Hwy. 41, Neenah, Wisconsin
conveys and warrantsto MENASHA 1980 CORPORATION, a Wisconsin . N
corporation duc § 12 yz PU 87
whose addressis P.O. Box 367, Hwy. 41, Neenah, Wisconsin 2 Zes
the following described premises situated 1n the City RcEmST _
ER OF DEEDS

of Otsego « County of - Allegan ALLECAN COUNTY. MIGH
and State of Michigan ] .

Camrencing 330 feet south 86-1/2 degrees east of Farmer Street, on the

north line of River Street, thence south 86-1/2 degrees east 66 feet, thence north
9 degrees east 330 feet, thence north 86-1/2 degrees west 66 feet, thence south 9
degrees west 330 feet to beginning, Section 14, Town 1 North, Range 12 West.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax. .

Tax certification #7? 2 55 ‘

was obtained from the Nleqan
County Treasurers office prior
to recording this document

\ S
forthesumof less than One Hundred Dollars ($100.00) .
subject to easements and building and use restrictions of record and further subject to None
!f"
Datedas of the 25thdayof March - 1981 LE
Signed 1in presence of Signed ““: * . .';“" ’
\~‘\ LEN A I .
MENASHA CORPORATION olii- - (4
~ O <
* (Name of Corporat N T, &A R

N /7' a2
By = K 3y 2N

* ."' IR

WISCONSIN Mowry Smi s "

STATE OF FFREORIEN, } “‘—Sm(m{y' Smith 1‘.'
SS

COUNTY OF __WINNEBAGO
May

The foregoing instrument was acknowledged before me this 24th day of - .
1982 by D. C. Shepard and Mowry Smith .
(Name(s) of Officer(s))

the President and Secretary of MSMWM
(Title(s) of Officer(s)) (Name ol‘Corporaﬁoy’LP '~£/P “,

a Wisconsin corporation, on bermbf th\corﬁorzﬁoq
(State of Incorporation) R

: 4 ~ " u'i
Y5 A . 9 vu 2
* nJ B . ]
_.'o\ ‘!(', sosz
, Notary Publiec, Wi nnebagd- -1 PO gd:;@ty:
PG Wisconsin ‘.#“— .- QA B
My commaission expires August 28"‘;)%337 <
'“hn(n\ﬂ\
County Treasurer’s Certilicate City Treasurer's Certificate L
~ el -
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 1980 Corporation wrence J. Jost
E. Jean Bock, c/o Quarles & P.0. Box 367, Hwy. 41 La © s

\)
MR

O T IVC CUIICKNWALL TTIW 1S W1 MAO L INYIN

o

o

L4}

TARWYIUACRA 1T A TAINC Anten

(Name) Brady Neenah WI 54956 Business Address

780 N. Water St. Quarles & Brady
(Street Address) 780 N. Water St
Milwaukee WI 53202 Milwaukee WI 553202

(Cny and State)
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“*GAN SINCE

T AND TITLE COMPANY -~ SERVING MI”

TON ABSTI

P

WARRANTY DEED FOR CORPORATION -862 (State Bar of Michigan Form)

The Grantor  MENASHA CORPORATION
a Wisconsain

P.O. Box 367, Hwy. 41, Neenah, Wisconsin

'j 2 * 3 . UU
w019 neils
MENO03154
RIConbty
corporation, whose address 1s .
a Wisconsin At 5 thzFﬂ‘BZ

conveys and warrantsto MENASHA 1980 CORPORATION,

corporation
whose addressis P _0O. Box 367, Hwy, 41,

the following described premises situated in the Cit

of Otsego . County of
and State of Michigan

Lot Number One Highland Addition to the Village, now City, of Otsego.

Lot Number 2 of Highland Addition being in Section 14 Town 1 North, Range
12 West, according to the plat thereof recorded in Liber 3 of Plats at
page 24 in the Office of Register of Deeds for Allegan County, Michigan.

Lot #3 of Highland Addition to the Village (now city) of Otsego, according
to the plat thereof recorded in Liber 3 of Plats on page 24 in the Office
of the Register of Deeds for Allegan County, Michigan.

Lots #4, 5 and 6 of Highland Addition to the Village (now City) O£ Otsego,
reserving a strip of land 60 feet wide off the North end of lots above
mentioned, according to the plat thereof recorded in Liber 3 of Plats on
page 24 in the Office of the Register of Deesds for Allegan Cqunty,

Michigan.

(See continuation of legal descrlptlon on reverse)

Neenah, Wisconsin

Allegan

forthesumof less than One Hundred Dollars (5100.00) -

subject to easements and building and use restrictions of record and further subject to None

THIS CONVEYANCE for no consideration, is made pursuant to coxrporate

reorganization and is exempt fram Michigan Transfer Tax.

Dated as of the 25tidayof March

Sigred in presence of

) Tax certification ##J—Za‘

was obtained from the Allegan
* County Treasurers office prior
to recording this document

WISCONSIN s ST
STATE OF Mxmxxmxxx} s _Secretaty, Mowry.Smith
SS T
COUNTY OF WINNEBAGO
The foregoing instrument was acknowledged before me this 2hth day of Hay i
19.82 by D, C, Shepard and

.19 81,

MENASHA CORPORATION ARAY, ]

&%fMJZ&Ean)

Signed

RO ‘e,

{Name of Corporation

1ts _Preside

'GERANrom

nt«

o~

*

By "- S

\!‘

(Name(s) of Officer(s))

the ____ President and Secretary of

(Title(s) of Officer(s))

a Wisconsin

(Name of Cor.po uolﬂ (:' %‘ e

(State of Incorpor

n)

*

Notary Publlc Winnebago -y, le Q:axnty

»na0@x Wisconsin

My commission expires

corporation, on&Balf& ’*030 &;"By
. Q
<

N
7/ & ‘-u

" “lu,m aw
August 28, 1983

County Treasurer’s Certificate

City Treasurer's Certificate

When Recorded Return To

E. Jean Bock, c/o Quarles &
(Name) jarady
780 N. Water St.

(Street Address)

Milwaukee WI 53202

(City_and State)

Send Subsequent Tax Bills To
Menasha 1980 Corporation
P.O. Box 367, Hwy. 41
Neenah WI 54956

Drafted By
Lawrence J. Jost

Business Address

Quarles & Brady
780 N. Water St.
Milwaukee WI 53202

—~ - - Dnnmed o T

REGISTER OF DEFDS
ALLFCAN COUNTY MICH

T
VS

S

. C. Shepird . " L¥ i

,vx

a0 L

2

S A VAT WM VA TINIWIAY

ey

s

.



T AND TITLE COMPANY -~ SERVING MITHIGAN SINCE '266

~

" 'RTON ABSTr"

< - Jdend

w019 rce 120

WARRANTY DEED FOR CORPORATION -862 (State Bar of Michigan Form) MEN031 55
The Grantor MENASHA CORPORATION fs UL Lot
a Wisconsain corporation, whose address 1s

-

P.O. Box 367, Hwy. 41, Neenah, Wisconsin -
conveys and warrants to MENASHA 1980 CORPORATION, a Wisconsan B .
corporation Auic § 12uzPH B2

whose addressis P.O. Box 367, Hwy. 41, Neenah, Wisconsin
gr.,d Ll

the following described premises situated in the Clty i
REGISTE= OF DERDS

o Otsego +County ol Allegan “U1ECAN COUNTY MICH

and State of Michigan

Cammencing at a point on the North line of Raver Street 12 rods East of the
East line of Farmer Street on the Southeast 1/4 of the Southwest 1/4, Section
14, Town 1 North, Range 12 West, thence Northerly 20 rods, thence East parallel
with River Street 4 rods, thence South 20 rods to the North line of River
Street, West 4 rods to the place of beginning, being in the Township of Otsego,
County of Allegan, State of Michigan.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and i1s exempt from Michigan Transfer Tax. .

forthesumof less than One Hundred Dollars ($100.00) -

subject to easements and building and use restrictions of record and further subject to None

Datedas of the 25th dayof March .19 81

Signed in presence of Signed

MENASHA CORPORATION

Menasha 198 i J.
E. Jean Bock, c/o Quarles & P.O. Box gsglccrﬂwpﬁ:’rzfl‘—lon Lawrence Jost

{Name) Brady B Add
780 N. Water St, Neenah WL 54956 usiness Address

(Street Address) Quarlesw& Brady
Milwaukee WI 53202 Zif_].OWSukeZt% S§é202

(Citv and State)

- Hg-z-@é—" {Name of Corporation) GRANTOR
fication
Tax cert legan By : Wy,
* was Ob’a”'EQ *
rior A
County Treasurers office p .
to recording this document Its T A K
§ Rt s
By % = 434! Tx =
* iz 3 =~ A
WISCONSIN I Secreta% Mowry SpighS \cf:\) B
STATE OF XkxOIXXcKANT, u R P T
ss ", D iy O
", LY 2 &
COUNTY oF__WINNEBAGO w, 57 \1\\
Lo nise
The foregoing instrument was acknowledged before me this 2hth day of May .
19.82 by D. C. Shepard and Mowry Smith .
(Name(s) of Officer(z)) o e
the President and Secretary of el
(Title(s) of Officer(s)) {Name of Qorparghdﬁ)}' R
corporation, o’l?'!i‘ehag‘a?thﬁé'r tion
(State of Incorporation) x5 XNl
EPo- VI N\ 5 to
z fa) ~E
* Py
RN R
Notary Publ‘;qc, . Winneﬁa‘ﬁp"-.., g County,
MHERSRX Wisconsin e, B A &
- ’!qhsTATﬁi \‘-‘
My commuission expires August 28, '51963“
County Treasurer s Certilicate City Treasurer's Certificate ‘
When Recorded Return To Send Subsequent Tax Bills To Drafted By

34YS SHIASNY UL 31V LS3 IvIY ¥NOA IV

ADNYYUNSNI 31L1L NOLYNEG E‘NTSFI")Q%\
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WARRANTY DEED FOR CORPORATION —8&2 (Scate Bar of Michigan Form) MEN031 56
L

T AND TITLE COMPANY — SERVING MICH!GAN SINCE 1070

ON ABSTR

Bl

“

The Grantor MENASHA CORPORATION

a Wisconsin corporation, whose address 1s

and btate of Michigan

.0. Box 367, Hwy. 41, Neenah, Wisconsin \
conveys and warrants to . MENASHA 1980 CORPORATION -1 Wisconsin AUG 5 12 ua Pq B?_
corporation -
whose addressis P.O. Box 367, Hwy. 41, Neenah, Wisconsin 4 Olprte

I
the following described premises situated in the City P‘EC\STE: ¢F DEEDS
of Otsego .County of Allegan At LFGAR COUNTY WICH

Beginning at a point on the south line of Section 14, Town 1 North, Range 12
West 470.12 feet East of the South 1/4 post of said Section, thence East on

the Section line 348.85 feet, thence South and parallel to the North and South
1/8 line of the Southeast 1/4 of said Section 89.4 feet, thence West parallel
and 16.5 feet North of the North line of the N.Y.C. Railroad right of way 243.94
feet to the North line of River Street, thence Westerly on the North Line of
River Street 108.27 feet, thence North 54.29 feet to the place of beginning.

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

4

forthesumof less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subject to None

was obtaned from the Allegan

+—County Tregsurers uffice prior—

to recording this document

Datedas of the 25th dayof March .19 81,
Signed in presence of Stgned " “"""-n,,
s L MENASHA CORPORATION S\ nR&T/»4%s
= Tax centification #<2 L le =" (Name of Corporation) 530\‘?\"“"(\@{56.:/9. 3

By e, P
WISCONSIN * (’/ u,,,“'“' ,::.«\\\““
STATE OF MXKRKITXEXXIR, s _Secretary, Mowry Suith
sS
COUNTY OF WINNEBAGO
The foregoing instrument was acknowledged before me this 2hth day of May .
1982 by D. C. Shepard and Mowry Smith
(Name(s) of Officer(s))
the President and Secretary of .Menasha Corporation
(Title(s) of Officer{s)) (Name of Corporation) o ., ¢+
. . Sl LES -,
N Wisconsin corporation, on berlnl_&;szﬁé‘ééipoyagon.
(State of Incorporation) SR X N L <y
¢ . 3

1

ca

FTTITL LN

Menasha 1980 Corporation Lawrence J. Jost
P.0. Box 367, Hwy. 41
Neenah WI 54956 Business Address

Quarles & Brady
780 N. Water St.
Milwaukee WI 53202

E. Jean Bock, c/o Quarles &
(Name) Brady
780 N. Water St.

(Street Address)

Milwaukee WI 53202

{Citv and State)

* L=y o o~
. ™ . F O3
Notary Public, Winnebago. . )7 Coprn =
< . 9 . . NS
MedRex Wisconsin e A Q\‘}- S
N p - ”:'. u‘\\
{y commuission expires AugﬂL-js t 28,,,‘!”' AT 5 ?".‘\
= T
County Treasurer’s Certilicate City Treasurer's Certificate
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Terancfor Tax

CTTIN e AT MAA e 1A A4S ST ISNY ML 1V IST IVIY HNOA VYN

o
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WARRANTY DEED FOR CORPORATION -862 (State Bar of Michigan Form) MEN03157
The Grantor MENASHA CORPORATION DRSS U

) { h ddress is
a  Wisconsin corporation, whose addr,

P.O. Box 367, Hwy. 41, Neenah, Wisconsin
conveys and warrants to. MENASHA 1980 CORPORATION, a Wisconsin AUC 5 lz 43 Py 982

corporation

whose addressis p . Box 367, Hwy. 41, Neenah, Wisconsin g 4. ZTrrens
the foliowing described premises situated in the City RECISTER OF DELDS
of Otsego .County of Allegan SULFGAN COUNTY. MICH

and State of Michigan

Beginning at a point on the South line of Section 14, Town 1 North, Range 12
West 760.12 feet East of the South 1/4 post of said Section, thence North
parallel to the North and South 1/8 line of the Southeast 1/4 of said Section,
487.41 feet, thence East parallel to the South line of said Section 562.98
feet, thence South on the North and South 1/8 line of said Section 411.81
feet, thence West parallel to the South line of said Section 495 feet, thence
South 75.6 feet to the South line of said Section, thence West 58.85 feet to

the point of beginning. v -

»
-~

THIS CONVEYANCE for no consideration, is made pursuant to corporate
reorganization and is exempt from Michigan Transfer Tax.

forthesumof less than One Hundred Dollars (§100.00)

subject to easements and bwilding and use restrictions of record and further subject to None

Datedas of the 25th dayel March .1981,
Signed i1n presence of ML Signed
- tifieation # 7 N

) Tachas obtained from the Allegan (Name of Corporation) ‘“-.eR.AN'}."(.)R
County Treasurers office prior By Taa¥, "'r,,j

* , 1o recording this document * SN g‘i“-, RS
Its_ President ¢ DS C. Shepara¥™ | =¥
T ALY T

P - Nl

By = = SUAY
WISCONSIN * \ {/ Sl LT Sy

EAS AT
s Secretary , Mowry Suithyf.. Oty o

\)
RO
o e

AN

STATE OF MII06A3X } N SRV A
ss N

COUNTY OF___ WINNEBAGO

The foregoing instrument was acknowledged before me this 24th day of May ol
1982 . by D, C. Shepard and Mowry Smith
{Name{s) of Officer{s))
the . President and Secretary of
(Ttle(s) of Officer(s)) (Name of Corporation)
a Wisconsin corporation, on behalf pf2Rdicorporation
{State of Incorporation) NN \,. .J/'
s s
Q(\nw g @oﬂﬂlﬂ.&i \'S} (SIS b—- -
v RERTRS S T
Notary Publ .'—at © !'Q o
y Public, . Winmedagr ° KL & Lhlnty,
MReERex Wisconsin TN ?~.\ &8 \\‘_:
o e . W ~
My commaission expires Augus’tﬁg‘mk% "Q\‘::‘
. ?j‘ IAY 2 O
7] Rt
County Treasurei's Certificate City Treasurer's Certificate hmat
Ve
-
When Recorded Return To Send Subsequent Tax Bills To Drafted By

E. Jean Bock, c/o Quarles & I;er(;asha 1329’ Corporigion Lawrence J. Jost

(Rame) Brady Neenah WI 5&956 ) Business Address.

780 N. Water St.

(Street Address) Quarles & Brady
53202 780 N. Water St.

Milwaukee WI .
(Citv and State) Milwaukee WI 53202

Fitrmp v

ADNVYUNSNL 377111 NOLYNEG ONISN A8 34VS SHIASNVYHL JLVIST TVIY MAOA DIV

Tax Parcel = Recording Fee . Transfer Tax
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F TON ABST

WARRANTY DEED FOR CORPORATION -8&2 L'Bfﬁiglgufﬁélnaﬁom, MEN03158

The Grantor MENASHA CORPORATION RCCORDEL
a Wisconsin corporation, whose address 1s

P.O. Box 367, Hwy. 41, Neenah, Wisconsin

conveys and warrants to MENASHA 1980 CORPORATION, a Wisconsin BTk
corporation he 5 12 43 PH 82
whose address1s P.O. Box 367, Hwy. 41, Neenah, Wisconsin Z 2 # ,
the following described premises situated in the City IP £CISTER OF DEEDS
of Otsego . Countyof Allegan LLLEGAN COUNTY. MICH

and State of Michigan ,

Camencing at a point 27.28 rods east and 29.54 rods north of the south quarter
post of Section 14, Town 1 North, Range 12 West, thence north 27.46 rods to
land formerly owned by William J. Cushman, thence east 52.72 rods to the 1/8
line, thence south on said 1/8 line to a point 29.54 rods north of the south
line of said Section 14, thence west to the place of beginning, together with
the right to use for purposes of ingress and egress to said land, the west 20
feet of land described as cammencing at a point 27.28 rods east of the south
1/4 post of Section 14, Town 1 North, Range 12 West, thence north 29.54 rods,
thence east to the 1/8 line of said Section, thence south on said 1/8 line to
said Section line, thence west on said Section line to place of beginning.

And also, Beginning at a point 470.12 feet east and 487.41 feet north of the
south quarter post of Section 14, Town 1 North, Range 12 West, thence east 852.98
feet to the North South eighth line of the southeast quarter of said Section,

for th ( (See continuance of legal on reverse side) N

orthesumol 1ess than One Hundred Dollars ($100.00)

subject to easements ana building and use restrictions of record and further subject to None

THIS CONVEYANCE for no consideration, is made pursuant to corparate

reorganization and is exempt from Michigan Transfer Tax.
Datedas of the 25th day of March L1981,
Signed In presence of Signed sz

o MENASHA CORPORATION e

Tax centification #
was obtained from the Allegan
* County Treasurers oHice priof
to recording this document

Bt ot

WISCONSIN
STATE OF wamx}
SS

COUNTY OF WINNEBAGO

The foregoing instrument was acknowledged before me this 24h day of May
19.82 by D. C. Shepard and Mowry Smith
(Name(s) of Officer{s)) . \\‘\\m T
. N 1] -
the__ Presgident = anda___ Secretaxy . of K ol 1 .
(Title(s) of Officer(s)) (Name of Co@oﬁgnﬁw'(:{ G
a Wisconsin corporation, m-n§h.alf d{"\t‘}‘xg;coip‘orh:_wf‘-
(State of Incorporation) o1 o toy

=

P~

-

fo

'3

L AT
Notary Publ Wi ’t’;’(d’ e et
otary Publig, . inne [¢] L. oty
FRORRR Wisconsin asl,,ﬁ 7”'.":l- 1::“ e
My commission expires  August 28,1983
A
County Treasurer’s Certificate City Treasurer’s Certificate
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Menasha 19 orporati
E. Jean Bock, c/o Quarles & P.o. Box1329],cnwy,r2§lon Lawrence J. Jost

(Name) Brady Neenah WI 54956 Bustness Address

780 N. Water St. - les & BS
(Street Address) 780 Neswgtzrrag{

vy

’)

‘i
~

ANV MACKIT T 111 RIS TYMIAe

Milwaukee WI 53202 -
(City and State) Milwaukee WI 53202

[ s - R
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WARRANTY DEED FOR CORPORATION -8a2 (State Bar of Michgan Form) MENO03159

<

The Grantor MENASHA CORPORATION . hose address i .
a Wisconsin corporation, whose address is RECORDLEL .
P.0. Box 367, Hwy. 41, Neenah, Wisconsin C
conveys and warrants'to MENAGHA 1980 CORPORATION, a Wisconsin

corporation .. LA a
whose addressis p o Box 367, Hwy. 41, Neenah, Wisconsin M S 12u3PH: Bl
the {ollowing described premises situated in the ‘IbwnshJ.p ﬁf‘é ZeTartd
of Otsego . County of Allegan y R

3 i : REGISTER OF DEEDS
and State of Michigan ) ALLECAN COUNTY. HICH.

That certain piece of parcel of land situated in the Township of Otsego, County
of Allegan, and State of Michigan, described as follows, to-wit:

Camencing at a point in the center of the highway twenty-one (21) rods and
six (6) feet southeasterly from the Eighth line, thence southeasterly alang
the center of the highway 117 feet, thence north to the south line of the
Railroad, thence westerly to a point north of the place of beginning, thence
south to the place of beginning; on the East one-half of the Northeast one-
quarter . of Section Twenty-three (23), Town One (1) North, Range Twelve (12)
West.

Subject to conditions, limitations, easements and restrictions of record.

THIS CONVEYANCE for no consideration, is made pursuant to cerporate
reorganization and is exempt from Mlchlgan Transfer Tax.

forthesumof less tharn.One Hundred Dollars ($100.00) . .

subject to easements and building and use restrictions of record and further subject to one

Dated as of the 25thayof  March .1981
Signed in presence of: Signed:
a /. MENASHA CORPORATION it
* - <
o ation # (Name gf Corporatjo o GOW 08,
Tax cemflt;::r od from the Allagan Salhasl 70 .
AL o] . . . By .
’ County Treasute g -

1o recording this document

WISCONSIN
STATE OF Mamcxxxmx»xx}
8S

COUNTY O INNEBAGO

The foregoing instrument was acknowledged before me this __ 2hth day of May
19_82__ by D. C. Shepazrd and Mowry Smith
(Name(s) of Officer(s)) fer,
the President and __ Secretary === or Menasha. Corpgrg‘tlon
(Title(s) of Offlicer(s)} (Name of Corfo;gnon) “0
a Wls_cgns_;.n_____corpmuon on bebalr Qm&cofpom.on
(State of Incorporation) I}
-
Notary Public, Wi nnebaso o-.f Qu
dioopxx Wisconsin R ARt
My commission expires: Au gust 28, 1983
County Treasurer’s Certificate City Treasurer’s Certificate
When Recorded Return To: Send Subsequent Tax Bills To: Drafted By:

E. Jean Bock, c/o Quarles & P;egasha 1?;291 COIPOIZl;:.on Lawrence J. Jost
(Name) Brad o A . : .
780 N. Water St. Y Neenah WI 54956 Business Address:
(Street Address) gggréesw&tgagy
. Wa t.

Milwaukee WI 53202 X
{Citv and State) Milwaukee WI 53202

FADNVYHNSNI AT NOTHAA ONISN AR F4VS SHTISNY M T1TVIST TVIN MNOA INVIN
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MEN03 169
WARRANTY DEED FOR CORPORATION -882 (State Bar of Michigan Form)
The Grantor MENASHA CORPORATION P2 ORLDe
a Wisconsin corporation, whose address is
P.0O. Box 367, Hwy. 41, Neenah, Wisconsin
conveys and warrants to  MENASHA 1980 CORPORATION, a Wisconsan Al 5 ,2 PN ,8?
corporation UG 43
whose addressis P _O. Box 367, Hwy. 41, Neenah, Wisconsin ) - d_zazzz‘)
the following described premises situated in the  City RECISTER OF JELDS
of Otsego . County of Allegan a L-:Co\NECOUNTY EHD'CH
and State of Michigan R

Lot #1, Edsell's Addition to Village of Otsego according to the plat thereof
recorded in Liber 2 of Plats on page 26 in the Office of Register of Deeds
for Rllegan County, MI.

THIS CONVEYANCE for no consideration, is made pursuant tc corporate
reorganization and is exempt from Michigan Transfer Tax.

By

forthesumof less than One Hundred Dollars ($100.00)

subject to easements and building and use restrictions of record and further subjectto NoOne

Datedas of the 25th day of March ,19881.

Signed 1n presence of Signed

MENASHA CORPORATION l&mm- ‘.

22/

E. Jean Bock, c/o Quarles & bl;kgas};xlggg C;wyoxporii-_ion Lawrence J. Jost
.0. , .

(Name) Brady
780 N. Water St. Neenah WI 54956 Busme;ﬁ Address
(Street Address) Quarles & Brady

Milwaukee WI 53202 780 N. Water St.
{Citv and State) Milwaukee WI 53202

IDNVHNSNI 31111 NOLYNE ONISN AQ 33VS SHIASNVAHL TLV1IST TVIN HNOA INVIN

* Tax certification #M—— (Name of Corporation) O aﬁ(\'bﬁ‘qﬁ 4
was obtained from the Aliegan B
v Tounty Treasurars office prior y S Ay :
to recording this document ns__President,’D. C. Shepard’ 4.
~F
WISCONSIN
STATE OF Xxix
SS
COUNTY OF WINNEBAGO
The foregoing instrument was acknowledged before me this 24th day of May_ .
1982 by D. C. Shepard and Mowry Smith
(Name(s) of Officer(s)) . "W ; 4
. - ¢ £,
the President and Secretary of viboe vy,
(Tatle(s) of Officer(s)) (Name of Corpdratioh) _«{ RN
: : RN
2 Wisconsin corporauon oR QE\AII QCTIegor.Q) ratiop =
(State of Incorporation) 5 o) & « io:
v L =
e B D el 2 457 i3
- [ ’,::, .. NN
- - (l
Notary Public, Wmnebago Q"'."" Souaty,
mnope Wisconsin NG i fﬂ\.\ -
My cammission expires August 28 légg
County Treasurer s Certificate City Treasurer s Certificate
When Recorded Return To Send Subsequent Tax Bills To Drafted By

Tax Parcel = RecordingFee .~ Transfer Tax
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Taval MENASHA CORPORATION

May 17, 1996

VIA FEDERAL EXPRESS

Mr. Jeff Woolstrum

Honigman, Miller, Schwartz & Cohn
2290 First National Building

Detroit, MI 48226-3583

RE: Portage Creek Superfund

Dear Mr. Woolstrum:

Pursuant to your conversation with Glenn Holcombe, enclosed please find Menasha
Corporation’s Document Retention Policy as well as Warranty Deeds related to the

Otsego, Michigan property.

Please let me know if you have any questions regarding the same. Thank you for your

assistance regarding this matter.
Very truly yours,

(
Julie P. Massey
Corporate Paralegal

cc: G. Holcombe

Corporate Office
1645 Bergstrom Road

PO Box 367
Neenah Wi 33957 0367
1314750227

130024255770 &40
1-800-558-5073 Nat |
1-114-751 1236 Fax



MENO03162

avVal N MENASHA cum 1o
PROCEDURES MANUAL
CORPORATION |
All Divisions = Eftectve Dume Rev Na. ndex Na. Page Number
X 8-1-95 6010 1 otl7

tasued By Approved By
J. Sarosiek R.D. Bero

Trde:

DOCUMENT RETENTION POLICY

POLICY

Corporate policy is to destroy all records except
those specifically authorized to be preserved.
Those records "authorized to be preserved" are
listed in the attached Records Schedule. This
schedule has -been approved as the only corporate
authority for the retention of records. Official
retention periods are as short as possible in order
to keep down our records inventory. The longer
periods are based upon positive legal, audit, or
management requirements.

DEFINITIONS

(a) A positive legal requirement means that a
specific federal or state law regquires us to
keep the record; important property rights
which the corporation has legal obligations to
protect are involved, such as patents, employee
pension equities, etc.; or we are aware of a.
specific, impending claim or legal action. The
mere fact that a record is potentially useful
in the event of a lawsuit does not constitute a
positive legal requirement. Each month the
corporation enters thousands of sales,
purchase, and freight transactions involving a
multitude of records most of which we would -
have to save for fifteen years if we wanted to
be fully armed against every possible legal
problem that could arise. As a practical
matter, the retention of such records has to be
based simply upon the requirements of sound
business procedure and they are kept for one to
two years - a period long enough to wverify
performance, to make or receive payment, and to
furnish support for the audit of accounts.
During this period, probable claims or legal
situations will normally be recognized and the
records directly concerned with the specific
transaction set aside. After this time, if
unanticipated legal problems still come up, the



Eftectrve Date

8-1-95

Rev No. index No. Page Number

6010 2 o 17

MENO03163

romoia
Rev. 4/90

corporation knowingly assumes the risk of any loss caused by

(b)

()

(a)

not having records - a loss that should in any
event be far less expensive than a massive
records storage program.

Auditing requirements refer to state and
federal tax audits, particularly the Federal
Government's review of our corporate income tax
returns. All records needed for the federal
tax audit are retained for "current plus 6
years", a period long enough to cover the
statutory three year limitation on the audit
plus extensions which are often arranged by
separate agreement.

Management requirements refer to the needs of
corporate departments producing records of
proprietary, technical, or economic value to
future operations of the corporation, e.g.,
technological research and development, market
research and analysis, facilities engineering,
etec. The mere fact that people at higher
levels of management "might ask for certain
records "does not constitute a positive
management requirement nor an acceptable reason
for saving records that are otherwise
disposable.

Most of our corporate records do not fit into
the legal, audit, or management requirement
classifications described above. They may be
vital to current goals and useful for analysis
of current operations but are of little or no
value to the corporation by the time they are
over one year old. Therefore, we have assigned
short-term retention categories to a large
percentage of the corporation's records.

RETENTION AND DISPOSAL PROCEDURE

The Records Schedule is set up alphabetically.
Retention periods are expressed in terms of the
number of calendar years plus the current
calendar year. If a record is classified as "C
plus 2 years'”, this means that during 1989 all
1988 and 1987 copies will be kept; 1987 copies
will be destroyed in January, 1990, and 1988
coples will be thrown out in January, 1991. 1In
other words, there will always be at least two
full prior calendar years of a "C plus 2"
record on hand, and at least one full prior
year of a "C plus 1" record. "Active" means
that the record should be kept as long as it is



EHective Date Rev No. index No. Page Number Form 514

8-1-95 6010 3 17 Rev. 4/30

actively used, is pertinent or in effect, and MENO03164
has not been superseded by receipt of more up-
to-date material.

{b) aAnnual Records Disposal. The most important
records housekeeping job is the year-end
disposal. Each February a year's collection of
records in all categories except "Permanent"
should be discarded by all corporation offices
and locations. The records schedule will be
the guide to "Permanent" records, most of which
are found in research and technical locations
or in a certain headquarters department.
Records classified as "Active” should also be
culled at year-end even though the life span of
"Active"” material is not necessarily related to
its chronological age. CAUTION: Accounting
records should not be destroyed without
clearance from the Tax Department.

(c) Certification. FEach department and operations
manager will annually certify in writing to the
corporation's Chief Executive Officer that his
or her department/operation is in compliance
with this Document Retention Policy.

. PROCEDURE FOR AMENDING THE RECORDS SCHEDULE

In order to assist us in keeping abreast of
developments that warrant issuing amendments or
changes to the Records Schedule, anyone in the
corporation who feels that the retention period
governing his or her records should be changed
because of changes in legal, auditing, or management
requirements, or who feels that a new item should be
added to the' schedule, should submit the following
information to the Legal Department:

(a) Department or location that has the record.

(b) Name of record as presently listed on the
Records Schedule, or simply a brief description
if it is a proposed new item on the schedule.

(c) Proposed retention period.

(d) Reason for the proposed retention, including
specific citation to the law or regulation and
an explanation of the need for the record, who
uses 1t and for what purposes; going into
enough detail to give the Legal Department a
clear picture of the value of the record.
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Eftectuve Date Rev No index No Page Number Form 514
8-1-95 6010 a4 17 Rev. 4/90
GENERAL PROVISIONS MEN031 65

(a)

(b)

(c)

(d)

Definition of "Record". A record is written,
printed or other documented material (including
electronically recorded data) used to provide
historical data. All computerized records are
subject to the Records Schedule.

Creation, Control and Maintenance of Records.
Each department or operating unit is
responsible for the creation of records
required by the corporation to meet legal,
auditing and management requirements, for the
control and maintenance of such records, and
for the disposal of records that are no longer
required. Department and operation files
should be purged at least annually.

Microfilming. It is our practice to microfilm
or microfiche records only where costs of
microfilming are less than retention of
original materials and benefits greater.

Conducting an Inventory. Each
department/operation must conduct an inventory
of the records in its files in order to
properly use the Records Schedule. The
inventory should be complete and include
records in all formats; i.e., paper originals,
paper duplicates, microforms, computer tapes,
computer printouts, etc. Reference sources,
such as library materials, catalogs, magazines,
etc., and conveniencg files which are
unofficial files within an employee's desk,
should not be included in the inventory.
However, official files maintained in an
employee's desk are company records and should
not be held beyond their approved retention
periods. These files also are subject to any
applicable legal or tax hold and may be subject
to discovery during litigation or official
investigation. If such files are maintained
within the desk, the holder should inform the
department or operations manager of their
existence and ensure that the records are
maintained in accordance with the Records
Schedule.



EHectve Date

8-1-95

Rev No index Na. Page Number

6010 s 17

Form 514
Rev. 4/90

(e)

(£)

{9}

(h)

Maintenance of Original Copy. When multiple
copy records are prepared, only the original
copy is to be retained unless otherwise
indicated in the Records Schedule. All other
copies should be destroyed immediately upon
receipt and reading or when their usefulness as
a reference source has ceased.

Storage Area. Records with a retention period
of more than two years should be transferred
from offices to other storage after two years
when local conditions warrant it.

Labeling. A label indicating department or
operation, record description and the date of
destruction will be affixed to each file drawer
or transfer case placed in storage.

Confidential Records. If confidential records
are to be destroyed, they should be shredded or
burned. In certain cases they may be baled and
sold as scrap paper.

## # # #
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RECORDS SCHEDULE

TO

DOCUMENT RETENTION POLICY AND PROCEDURE

2Abbreviations:

P
AT
U/sup
c

R/T

Permanent
After Termination

- Until Superseded
- Current Year
- Retirement/Term.

RECORD SERIES

U/0BS -
us/o

* %% -
PFE -

1099"S =m=mmm o m o

10K Reports - Competitors

ADD&D System ‘Reports

Abstract of Title/Title Opinion
Accident Files - Trucking
Accident Records
Account Analyses
Account Reconciliation Files
Accounting Distribution Reports
Accounts Payable Records
Accounts Receivable Records
(Sales)

Acknowledgement
Acquisition and Merger Documentation --—------
Activity Change Reports (Payroll)

Activity Reports

Actual Reports
Actuarial Valuations

Ad Proofs

Ad Tear Sheets - Competitor

Advances

Advertising Records (Sales)
Affirmative Action Plans

- Cash

(Employee)
(Finance)

(General)
(Finance)

(Insurance)

(Finance)—-=-——-—-=--

(Employee Benefits)-----

Agreements/Contracts

Air Travel Records
Airline Ticket Refund Requests

American Paper Institute - Reports —-—-—-—-—---
Analytical Testing Results (R&D)

Until Obsoclete
Until Superseded or

Obsolete
With Tax Clearance
Personnel File

MENO03167
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RECORD SERIES - RETENTION PE!} MEN031 68
Analysts - Financial Reports ——-—--—————c——eo___ U/oBs
Annual RePOItS —-—=—=——--—mmmmme P
Applications for Determination (Pension) ---- Us/o
Applications for Employment —=—=—-—=—e—eeomaoo__ c+1
Appraisals (Insurance) =-——-—-—=—-—=——————______ P
AL WO K o s e e U/0BS
Asset Inventories —=~—-m-—oo—mmmmem P
Association Records - (Trade) ~=—-—==ce~—ma—_ c
Audiograms ===————m—mmmme e RT + 30
Audit Reports (Finance) —-=—==m—-e—-eooo___ P
Authorization to Photograph ~—=~-—===-mceoa__ c+1
Auto/Truck Orders —=~-—-—-—————mmmmm c + 3
Bank Advices —===wem—mmcme c+1
Bank Blotters —=-w-m—mecmmm c+1
Bank Deposit Receipts ~—=—-=—=mem—e_____ c +1
Bank Files - Loan Agreements —--—--————-—e—__ AT + 6
Bank Reconciliations =—-—-wemmmmoo_____ c+1
Bank Services Reports (Payroll) =---—-e-=c——m_ c+1
Bank Trust Statements ——--=—~-m—me—o___ cC+1
Bids and Quotations —=—-=—mmemommm c+ 2
Billing Summaries —=—=—-=-=—ememooe c + 2
Billing and Shipping Orders —-——-=——=————coooo__ C+1
Bills of Lading —=---=—moomomom cC + 4
Biological Tests and Reports —————=—=—mcoeocoo C + 20
Biological Tests and Reports (Medical) —-—-—=- RT + 30
Boller House Efficiency Reports —--=—=-—m——--c CcC+1
Boller LOGS ==—==—mmmmmmmm C + 2
Bonds - Fidelity and Surety =-—-—=—=—=—eoe____ AT + 4
Brand Histories —=--==-——emmem o ___ U/0BS
Budgets ----oomom . p
Building Permits =-—--——cmmmmo U/0BS + 1
Bulletins to Salespersons ~=--—--——=—om—moo___ C+ 1
Business Reports - Annual ~-—-—=-—==—accm—__ C + 3
By-Laws (Original/Amendments) —--—--=-=-—ce——-v P
CPR Recertifications =——==—me—meooomoo o _____ Us/o
Call Reports ~—==————-mmmm o __ C + 1
Canadian Trademarks ~=—-=—-———m—ooe—eo_______ P
Cancelled Checks - All =————==——c—woeo_____ C + 4
Captive Insurance Company - Reports ---—---—--- U/0Bs
Car Rental Reports =——-=-—=——=——o-ooooo L _____ C +1
Carrier Performance System Reports ~----w----- C + 2
Cash Distribution Reports (Finance) —-—-————w C + 4 **x
Cash Dividend Registers (Stockholders) ~----- C + 4 **x
Cash Receipts (Finance) ~-—-—-w-——memoo_____ Cc + 1
Cashier Records —-—==—eo—oemmmoo o ______ C + 4 **x
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RECORD SERIES rerenTION pr.  MENO3169
Certificates - Liability -~-----==-—---=-——=-—- U/08S
Certificates - Property Insurance ----------- U/0BS
Certificates of Title - Auto —-—-~-—-—-——~=—-=- U/0BS
Change Orders (Purchasing) --—----—-=---—-—---- C + 6
Change Reports (Employee Benefits) —--—-—-—=--- PE
€harge Backs (Finance) —---——=~-———=——=-=—-—=--- C + 4 **~*
Chart of Accounts -=--——-=-——=-——--——---——=-—=- c+1
Charters (Certificates of Incorporation) ---- P
Check Registers —-—---=-==-——-=———-—-—-—-————--— C + 4 ***
Check Requests (Finance) ----———-———-=—=-——--=- cC+1
Chemical Emergency Materials ------—-—-=-—--- U/0BS
Chemical Hazards Records ~——-=—-==———=———===-= P
Chemical Right-to-Know Documents -----=-——---= P
Chronological Files —-—---=-===-==---=———-——-—- C + 2
Claims (Employee Insurance) ———=-—~==—==-==-- cC + 3
Claims (Freight) --—-=-----~-—-=——==-—————————o cC + 2
Claims (Advertising) -—----==--=----——=————--- U/OBS
Claims Listing (Employee Benefits) ---------- c + 3
Claims and Reports (Liability) --=—------==--- C + 4
Claims and Reports (Property) ---—-——--------- C + 4
Clean-Up Histories -------=-—=—=-—-=-—c—m——w—— P
Cleared Check Lists ~—----===——==-==———————=- C 3
Commission Analyses and Files —-—--—-==-—=—~--—- C + 1
Commodity Sales Summaries —---—-——-—————-————--- C
Company Bulletins/Newsletters —----—-—-——-——-—=-- C + 1
Compensation History Reference Records ---—--- cC +1
Compensation Surveys ———-—————-———--—-————-—- cC + 2
Competitive - Audits (Quality) ---—-—————-—--- U/0OBS
Competitive New Product Data --—-=------—-—-—--- U/0BS
Competitive Price Lists ——==——==——wo—=—-—=——-—-- U/0BS
Competitor Files --—=~--=--——-——-—-mo—oommmom U/0BS
Complaints and Summaries -~--------------—--- C + 2
Compliance Reports (Dept. of Trans.) ~-—------- C + 2
Compliance Reports (OSHA) ~-——-——-=-—--—=——--- cC + 3
Compliance Reports (EPA) —--—=——=—=-=-—-=—-—-=—~- C + 6
Conference Board Surveys —---—-—-——=-—=—=—==—~—-- C
Conflict of Interest Records -—-—--—--=-=-—=-- cC + 2
Construction Bids (Buildings) --------—-==-=-~ C + 3
Construction Work Ledgers =----—=——=—==-——-c—-- p
Consumption Forecasts and Reports -----—----- o
Contractor's Files (Buildings) --—------—----- cC + 2
Contracts =—-————————mmm e AT + 10
Contribution Records {(Charitable) ------=~--~ c + 7
Copyrights —==—=—-—c—cmmmmmo e P
Corporate Register and Indexes ————-—=—==—————-— P
Correspondence ————————- o mmmmmm e C
Cost Accountability Records ---—-------=—--—=- cC + 1
Cost Controls - Manufacturing Statistics ---- cC + 1
Cost Reports, Records and Standards ----—---- CcC + 1
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Cost Savings Reports —-—-—-—-———---=—=----—---—- c+1
Cost of Manufacturing Reports ---——----—-——---—-- c + 3
Creative Materials (Advertising/PR) --—------- U/08S
Credit Card Reports ~—---————=--—=——=————=---—-— Cc+ 3
Credit Cards —--—=-=——-—-=—————moom—mm—o— e U/OBS
Credit Files -=--==--—m———mem—— e oo U/OBS + 2
Credit Memo —=-———————m———————-———————————————— C + 4 **x
Customer Contract Rates Records (Freight) --- , cC+ 1
Customer Credit Data -—-———----—-—==—=-—————=== U/0BS
Customer Orders ----—--————=-=—o—-——————————w--- : C + 3
Customer Service Reports (Transportation) --- CcC + 3
Customer Summary Reports (Sales) —--———————---- C + 3
Customs. Verification Documentation --—-—----- C + 2
Daily Cash Balances —--=—=—===———-—-——-—-—————--—- c
Daily Sales Records -—-—--—=—————=—--—————--—-——== C
Daily Update Reports - Inventory —----——------- c
Dam Inspections =------=———-——-———-—=—————————- P
Damage Returns Reports -—----—-—--—-———-———-——-=---- c + 2
Data Books -(Finance) =--====m=——m————c-——c—o—————- cC + 1
Deduction/Earnings Summaries (Payroll) ------ C
Deeds -—-———-———--—-———mmm e P
Delay Logs and Reports -—-—----—--——-—-—-————-—- C+1
Demurrage Diversion Reports —-—----—----—-—--—-- cC +1
Departmental Expense Analyses -———————~===-—- c +1
Depreciation Files - Tax —-—-————-———————-——-=———— C + 4 **x
Depreciation Schedules ----==-=-=--—--—=—-—=————o U/OBS
Determination Letter (Pension Plan) --------- Us/o
Discrimination Complaints (Employees) ------- C + 10
Dispatcher's Daily Logs (Transportation) ---- cC + 1
Dissolved Parent/Subsidiary Co. Records ----- C + 10
Distributor Agreements -———-—=————=———-m————-- AT + 3
Driver Gross Pay Details --=—=—==———=—————o———- C + 1
Driver Non-trip Activity Updates —-----=--—-—- c + 1
Driver's Licenses and Testing Data -----=---- C
Drop and Ship Orders -—---——=——---—-—-——e—cew-- cC + 1
EEO - Discrimination Complaints ---—-—---==--—--- C + 10
EEO - Records and Reports =——=——-—--—-——-—-—=e—-—- C + 10
ERISA Records —--————=-—cmmmmmm e e P
Earnings and Deduction Records ---------=---- C + 2
Efficiency Reports (Buildings) ---==--———==-- cC + 6
Employee Assistance Program Records —--------- C + 3
Employee Attendance Reports —-———--——=——=---=---- PF
Employee Insurance Records —--——-———-—————————— PF
Employee Loan Paid Records -————=—=-——c——e—e———— PF
Employee Personnel Files ~———-——===————mmeve—— R/T + 25

Employee Reference and Status Reports —-——----- PF
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RECORD SERIES ’ RETENTION PEr.uwo
Employee Relocation Records -—-—=-------- PE
Employee Status Change Reports ---—----- PF
Employee Suggestions —-—--——-————--—------—-—-- PF
Employment/Manpower Reports ----------- c+ 3
Energy Reports (Utility) -------—--——=-—-————-- cC+ 2
Engineering Design Files —--—--——-—-——————===—=- U/0BS
Engineering Design Reports ---—---———-——-=——---- C + 10
Engineering Drawings/Tracings —---=------ P
Engineering Feasibility Surveys {Buildings) C + 3
Enrollment Cards (Insurance) ——-—-—-——----- PF
Environmental Check Test Results —----—-=-—--- P
Equal Employment Opportunity Records =---—-—--- C + 10
Equipment Failure Reports —-——=-—-==-w-~-=—---- c+ 1
Equipment Specifications —-------—-——-————-—-—- U/OBS
Equipment and Driver Master Files ----------- U/OBS
Error Log Reports (Sales) —-==-=-—=-———==————=--- C + 2
Expense Authorization Files ----—-—-—----- C + 4 **x
Expense Reports —--—--—---—--—--—ooeomnm e C + 4 ***
Explosive Materials Records ---—--—------ C + 3
Export Declarations -----==----————==——-—-———- C + 2
Export/Import Orders --—-----—-—-———="""=""—————- C + 2
Express Bills (Freight) ---------"-""------——--- C
FDA Records —---—————=———---—vm—mm U/0BS
FLSA (Fair Labor Standards Act) C + 3
FTC - Publications -—-—-——-=-m-=cmwmmmem e — C
Fact Sheets (Sales) ------------——mmom——- U/OBS
Financial Statements —--—-—-—--——===—=—————m—e——-- P
Financing Files -—=—==---me----mmmommme o U/OBS + 1
First Reports of Injury ———--—-——==—-==-==————-- RT + 30
Fleet Car Records -----------=-—---—cmeo————- C + 3
Fleet Management REcords ---—-----—-——--—-=-———— cC+ 3
Forecasts/Estimates ----------------oo——- C+ 1
Foreign Country Files —-———————=—-—-m———meea—- U/OBS
Foreign Financial Accounts ~------——-~--=---- C + 4 *»*x*
Foreign Liabilities and Claims —--—-=-—---- C + 3
Foreign Sales Corporation Records ----—--—---- P
Foreign Travel Employee Records C+ 1
Formal Orders of Regulatory Commissions U/0BS
Forms Controls (Masters & Files) --——-—-—----—--- U/0BS
Forms Ordered, Records of —-——==~=c-ceeu-———w- C + 1
Freight Bills/Rates/Logs —--—-———=—=—=—————=——_- C+ 3
Freight Status Listings =--—~=—=————--mo—e——ew_- cC + 1
Fuel Records - Inventory and Price —---—————-- C + 1
Fuel and Mileage Reports —--—————---——-c---—- C + 2
Furniture Logs —=——————-————-ommm o~ U/OBS
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Garnishments - Notices, etc. —-——--——=—==—==--= PFE
General Ledgers and Reports -—-——-——-——-—-——-—--—-—- P
General Process Data (Manufacturing) -------- cC + 1
Government Activities Reports/Files --—--—----- cC + 2
Government Certification Records ---—--—-—----- U/0BS
Government Contracts - —-——-—--—=—————--——o—————— AT + 4
Government Orders -——-——-—=-————--c--———-——————---— c+ 1
Government Proposals and/or Bids ---——==——-—- c+1
Government Safety Reports ---——--——-—=-—-———----- cC + 3
Government, Reports to —--—-=—--—-————--=————-—- cC + 3
Gross Sales Figures —-—-—--—--—-——————==—==-——-—-— c
Group Life Reports ------——=---—--=—-—————~-—-— cC+1
Guarantees and Warranties - Products -------- U/0OBS
Hazard Communication Programs and Stds. ----- P
Hazard Determination Written Procedures -—----- Us/o
Hazardous Waste Records -----—-——-——===—==————-= P
Health Records (Employee) —-—=-—=-=—=-———=————-- PF
Hourly Time Card Summary Lists ---—----—------ C
Hourly Vacation/Sick Leave Adjustments ------ c
House Sales Information =—=—=———-==——=—=———————--- -- PF
Household Moves —--=—-———-mm—eeomem e m e C + 6
ICC Authorities ---=---——m—=c—e-om——— P
ID Cards (Employees) —-——-————-—-—-———-—————-——- U/0BS
IRS 5500's, Schedule A's, etCc. —=—===————mwe-- C + 4 **x*
Immigration Records ==————==—=——m——cma—————— C + 50
Import Duties and Fees -=——-——————=—=—=——=———cw-— C + 3
In-Process Quality Control Manuals --——-—--—----- Us/o
Incentive Earnings Report ——-——-——=-—==————-=——e—-- C + 3
Incident Reports - Computer —-—————=————————--- cC + 1
Incident Reports - Security =—-—-—-=—-—=—-—==—-—w=-- C + 2
Income Statements --—--——=—----c-————— C + 1
Individual Test Data (Quality) =—-—=——==—===——=- C+ 3
Infringements - Patent ----—=—====———m—ee——————- C + Life of Patent
Inspection Procedures and Records (Quality) Us/o
Inspections - Buildings and Equipment --—---—-- cC + 3
Instrument Calibration Records ---—---—--—--- U/0BS
Instrument Performance Reports --—----—---——--- c + 1
Insurable Property/Asset Values ————————————- U/0OBS
Insurance Records (Employees) —--——----———~—==~ U/0OBS
Insurance - Summary Plan Descriptions ------- Us/o
Insurance Registers =——=—————mmom————co e P
Insurance Reports —-———-—=——-=——m——————— e C + 1
Interferences (Patent Cases) -------—--~--—--- C + Life of Patent
International Insurance Program Records ----- cC + 3
Interruption Logs and Reports (Mfg.) ——-------— cC + 1
Inventor Books (Patents) ---—--==—=—-----=-—-- P
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Inventory Books ~-~—--->--o-r-mmmmm

Inventory Controls

Inventory Reports

- Spare Parts

Invoices = All ————-—rmemmmmm e

Job Evaluation Cards
Job Files (Buildings)

Job Orders (Purchasing)
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Job POStings ====—memmm e e :

Journal Entries and Registers

LIFO Records ——=——-————-mmmom e e

Labor Rate Changes
Labor Relations Documentation

Laboratory Log Books and Reports

Landfill Monitoring Records

Leases and Subleases
Ledgers - General/Subsidiary Ledgers --—-—-----

Liability Insurance

(US) Reports

Licensee/Partnership Documentation -——--—-----

"Licenses/Permits

Litigations/Infringements
Load Reports (Freight)
Long Range Plans and Reports
Long Term Disability Reports

Loss Prevention - Inspection Reports ——————--
Loss Runs - Liability Insurance Reports =-----

Machinery/Equipment Records and Tests ~—-=----
Mail and Postage Control Records
Maintenance Job Costs

Maintenance Job Orders

Manpower Reports

Manuals - Procedural,

Process,
Maps, Geological, Natural Gas,
Marine Cargo - Certificates
Market Sales/Trades Reports
Marketing Research Records
Matching Gift Program Records

etc., —--=-----
Water, etc. --

Material Certification to Customers ~-——~—--—=-

Material Safety Data Sheets
Material and Equipment Lists
Materials Standards
Membership Reports

(Purchasing)
(Associations)

Memos ~==— -

Meter Test Records

Minority Enterprise Subcontracts
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oW N

o NeNeNe N,

+ 4+ + +
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C + 25
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RECORD SERIES ) RETENTION PEh...
Minutes - Agendas =-==-=-—==--—--e-—---—————-—— P
Monthly Reports —-—---—-—-~—--=---—----———————- c
Mortgages ----—-----—--—--s----o——m- oo U/OBS + 10 -
Motor Carrier Insurance Certificates -------- Us/o
Negatives/Plates =--——m==———m=mcc—mmmoo— oo c + 10
Negotiations - Employee Insurance =—-—-——=—-—-———=-=- C + 40
Net Asset Transfers --—-———-—==——=————m————o—o C+ 2
News Releases ------—-m--——--rmmmommmm— P
Newspaper Ads (Jobs) —-=—=~—--=-=---o-eo—o———- C + 6
Noise Survey Reports —-——=————=--————cm——————— P
Non-Employee Director Records ---------—------— R/T + 3
Notes Payable and Receivable -----------—--—- AT + 6
Notices of Material Received —-==-=——=====————en c + 1
Notices of Meetings and Proxy Statements ---- p
OSHA - Compliances and Standards ----—-—-==——-- Us/o
Obsolete Reports (Material) ==———===————o—em—e—— c + 1
Operational Log Books and Summaries ——-—------- C + 2
Operators' Shift Logs ——====———=—m———me—e———— c+1

Opposition/Litigation/Infringement Files —----

Order Acknowledgement (Sales) ---—--—-——--—--—- C + 6
Organization Directories/Charts, etc. —-——-—--- Us/o
Packaging Samples —=---—===mmemmocmem—— C + 4
Packing Lists =—==--—-omomomm e c
Parts Cards ----=-—-—mm—mmmm e C
Passports —-------emmmmm e e PF
Patent Applications ——=—==---——mmemmm C + 25
Patent Disclosures ----—~==--———ccomm C + 25
Patent Notebooks —~-—--==—c-ommmmm e C + 25
Patent Samples =—=-=-==—m—— o C+ 5
Patents - Issued Foreign and US -=-—---=-=---—-- C + Life of Patent

Patrol and Guard Force Reports —--—-———————-——o c
Payment Reports - Payroll ---———=-———mmmm—_ C 4+ 4 *%=x
Payroll Accounting Reports ----—-—-————~—————o— C + 4 **x*
Payroll Registers ——=~—-——-mmommmmm C + g *%x
Pension Records =————=mm oo P '
Performance Reviews —=———mmmmmom e PF
Permits ———= . Us/o
Personnel Announcements --—---—-———————————~u_ PF

Petty Cash Records ———-=—— o C o+ 4 **+*
Photograph Files - Historical —-—-—-=—=——==-—~— p
Photographs/Layouts —-—=————memmmmmom U/OBS
Plan Amendment Request Letters ———-——-———————~n Us/o
Planning Reports - General --—-—-————=——————o—oo C + 5
Plant Protection Records (Security) —--------- C + 3
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RECORD SERIES

Policies (US) - Liability
Policies (US) - Property

Policies and Procedures - Menasha Corp. -----

Policies/Contracts - Insurance

Pool Shipping Records
Position Descriptions

Postage and Postage Meter Records
(Finance)

Posting Journals

(Employee) —--

Premium Payment Requests - Insurance ---—-—--==
Prepay & Missing Time Card Lists

Price Announcements
Price Audits and Authorities

Price Lists ----------—-—o---——-o—oo-—m—o—o—o o

Prices and Price Histories
Pricing Exceptions and Allowances
Process Control Data

Process Histories

Product Claim$ Support Data

Product Complaints and Dispositions ---------

Product Descriptions
Product Development Data
Product (New) Competitive Data
Product Safety Studies

Product Samples —--—===-=-—---——-——————————
Product Specifications and Standards --------

Production Logs and Reports
Profit/Loss Statements

Progress Reports

Project Cost Reports and Records
Property Records - Plant and Equipment ------
Property Insurance - Logs and Reports -------
Property Taxes ——-—=———————m-—mmmmmmmmm
Proxy Data ————————— =

Publications - Menasha Corporation
Purchase Authorizations
Purchase Order Registers
Purchase Orders - Customers
Purchasing Procedure Manuals

Quality Audit Test Data

Quality Reports —-——--—-—--—mmmmmmm e

Quarterly Reports

Quotations - to Customers

Raw Material and Vendor Specifications ------
Raw Materials Reports

Receipts - Record of Miscellaneous
Receipts for Regular Mail,

Express
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RECORD SERIES

Receiving Records - Material/Equipment ------

Receiving Records - Property

Reference Data - Research ~—-—————==——=—-=—=—-——-——

Registers - Pension
Relocation Records
Rental Agreements - Short Term

{Employee)

Research Reports -----———--—=——--=—-—-—-—-—-——=-
Research Statistics - Outside --------==--—---
Restrictions -~ Easements, Permits, etc. -----

Results of Skill Tests

Retirement Trust Reports and Plans ---—-—=-----

Royalty Payment Lists
Royalty and Fees

SEC - Reports

- ——————— ———— —— ————————

Safety - Flammability and Toxic Materials ---
SOHA Records —-—-=——====—-————=————-—--

Safety -

Safety Guidelines and Rules
Safety Inspections - Routine
Safety Meeting Minutes

Safety Product Guarantees - Support Data ----

Safety Programs and Plans

Salary Cards {(Payroll) —---————----—--e-—o—o——-—
Salary and Compensation - Histories ---------

Sales Adjustments
Sales Forecasts

Sales Manual Changes and Work Sheets --------

Sales Orders
Sales Reports

———— ———————— i — —— ———— — — — ———— - ——

Sales Tax Exemption Certificate - Customer --

Sample Files
Sample Orders

Samples —=-——-—mm———mm e

Scholarships
Scrap Reports

- ———— Y ————— — — — . — — ———— ————— — — ———

Securities Owned by Menasha Corporation -----

Security Violations/Infractions
Sewage Treatment Reports
Statistics (Freight)
Shipping Orders/Authorities

Shipment

Shipping

Shrinkage Reports - Inventory

Records ~--—-—---=————=-=———-—-——-———-

Shutdown Check Lists and Reports
FICA Report —-—-—-—--—==--—-———--——=———o-—

Sick Pay

Skill Tests
Specifications - From Customer

Specifications (Purchasing)

Speeches

Spill Reports ~ Chemical and Qils
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16 ° 17

RECORD SERIES

Standard Inspection Procedures (Quality) ----
Standard Test Procedures (Quality) ----—--=----
Start-up Check Lists and Reports --=-—=——--—--

Statistics

Status Reports

Steam Records
Stock Lists
Stockholder Records

- Customer Performance ----—-——=—=-=--

(General) -----—-----—---—-—---

Stop Payment Records
Subject Files

Subsidiary Ledgers

(Materials) ------—=-—>-m—c—————-

- — e o -t - — —— — ———

Surplus Equipment Reports ~-—-—————-cc——e--——-
Surveys - Deeds and Title Data —=-——=———=———-

Tariffs ~=——-—cmm o

Tax Returns
Telephone Recdrds
Testing Requests
Time Cards
Tool Records

(Purchasing) =—=—=====c———-—-—-

Track Agreements - Side Track, etc. -—-—-------
Tractor Utilization Cost Records ~--—-——-———---

Trade Reconciliations
Trademark Dockets
Trailer Locators

Trailer Utilization Reports ==--——————mceoeeoaoo
Training and Education Records -—-—-—————————-

Trial Balances
Trip Reports
Truck Orders

Unemployment Compensation (US) Records —--—----
Unfair Labor Charges - Labor Relations —-----
United Parcel Services Orders Shipped —-===—--
United Way Deduction Forms =-=-—==—-——ceecee_oo

Utility Usage Records

(Buildings) =--==-----—-

Vacation/Leave Balance Listings —---—-—-——====——=-

Value Added Tax

Values - Insurable Property ———-——--————ceeoo-u
Vehicle Condition RepoOrts —--——=====———ee—o———_
Vendor - Activity Reports -—-=--—==——————ecoooo—
Vendor - Payment Records —--—-——-——————mocom__

Vendor Data

(Quality)

Visas ——— e
Visitors Passes and Registers —--—-—-—-=—=v-——————-

Vouchers

- All
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RECORD SERIES

W-2 Verification Lists
W-2'S ==—————— e e e

Wage Assignments
Warehouse Charges

Warehousing Contracts
Warehousing Insurance Reports

Warranty Certificates - Customer

Water Rights ---—---ec-rco
Water Treatment Plant Logs and Tests
Weight Tickets ---—-------—----comomommm e
Well Records —---————-—-———o—osoomomm e
Withholding Statements

Work Orders/Requests

Worker's Comp. - 1st Report
Worker's Comp. Records

X-rays - Employee Health
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